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ASEBA-PC 2023 Procedures

PLEASE NOTE THAT ALL WORK NEEDS TO BE SAVED BEFORE CLOSING FORMS OR
WALKING AWAY FROM THE COMPUTER. THERE IS A TIME LIMIT OF 20 MINUTES.

Signing In to ASEBA-PC 2023

The Sign In function allows users to gain access to the ASEBA-PC 2023 application.
1.  Open ASEBA-PC 2023.

2.  The Sign In screen below will display:

B ASEBA-PC™ 2023 | v43.3 [11-May-2023]

Achenbach

ASEBA-PC™ 2023

Sign-In Credentials ASEBA-PC™ 2023 General Announcements

This System is for Authorized Users Only
Username For important announcements visit:
https://www.aseba.org
Answers to common questions:

hittps://answers.aseba.org

Password

Remember my sign-in credentials.: (]

1 agree to ASEBA's use of cookies to keep ASEBA-Web™ reliable and secure: Cookie Policy

+1 Si6n Iv

I forgot my password

3. Enter your User Name, Password, (If this is your first time signing in to ASEBA-PC 2023,
enter the credentials provided to you - admin for User Name, Password77 for Password).

4. Click Sign In.
5. When signing in for the first time, the following screen will open, displaying fields for User Name,

Current Password, New Password, Password Confirmation, as well as a link to the End User
License Agreement (EULA):



Please choose a new password

User Name: D required

Current Password: D required

Password Requirements:

= Minimum Length: 10
« Password Complexity Rules: One uppercase and one lowercase character.

New Password: D required

Confirm New Password: D required

I have read, and T agree with the EULA Mnre Details ..
v CHanGE

6. Enter User Name (admin) and Current Password (Password77) again as provided to you.

7. Enter a NEW Password that is at least 10 characters with an uppercase and lowercase letter.

8. Confirm the new password by re-typing it in the Confirm New Password box (If passwords do not
agree, user will receive an error message stating that “New password and password confirmation are
not equal”).

9. Click on the link (underlined in blue) to read the End User License Agreement (EULA).

10. When you are finished reading the End User License Agreement, click the “X” box in the
upper right corner to close it.

11. If you are in agreement with the contents of the End User License Agreement, click the box to
the right of the statement, “I have read, and I agree with the EULA”. (If this box is not
checked, a message will appear, stating, “User must agree to EULA”, and screen will not
advance).

12. Click Change.

13. The following screen will display:

The password was successfully changed. Please sign in with the new credentials.

V' SIGN IN

14. Sign In with the updated credentials (as per steps 3 and 4 above).

15. Program will open to Directories tab.



ASEBA-PC 2023 Procedures

User Menu (System Admin) Functions

**We strongly suggest that you make more than one administrator account.**

The User Menu (System Admin) functions in ASEBA-PC 2023 are used to set up or make changes to certain
program features. Administrative Users have access to all features, whereas Regular Users only have access
to Themes, Change Password, Sign Out, and features under the Help tab (license agreement, etc.).

User Menu (System Admin) functions currently available in ASEBA-PC 2023 include the following:

1. Users Management™
Manage Account Settings*
Auditing Tools*

Purge Old Data*

Themes

Change Password

Sign Out

® NNk LD

User Support and Licence Agreements

%

These features are only available to Administrative Users

Users Management (Administrative Users only)

Use this function to manage program access (users, roles and access, e-mail addresses, and password features):

1. Sign in to ASEBA-PC 2023.

2. Navigation: Administration (from the tab on top)> Manage Users

3. The screen will open, displaying a list of current users on the left (or will be blank if none have been
entered), and New, Refresh, and Close tabs at the top of the screen:

MANAGE USERS

+ New CRerresH X CLosE Manage Use I's

ADMIN Select a user to view or edit.
The Administrator
test@tests.edu

Click on New to add a new user.

Administrator


rscott
Highlight


Viewing, Editing, or Adding a User:
a. Add a new user: Select New. A screen will open up, displaying boxes to enter Username, Role,
First Name, Last Name, Email, Mobile Phone, Password, and Password Confirmation.

MANAGE USERS

+ New O Rerresn X Ciose Ad d N ew U ser
ADMIN
*.
The Administrator Usemames:
test@tests.edu Role*: A
Administrator
First Name™*:
Last Name*:
Email*:
Mobile Phone:

Password Requirements:

s Minimum Length 10
» Password must contain one uppercase and one lowercase letter.

Password*:

Password Confirmation*:

M Save QO Cancer

e User Name: Enter a User Name in the box. Spaces or any other special characters are not allowed,
with the exception of dashes (-) which can be used in any position other than the first or last.

e Role: Click on the down arrow to display a pull-down list and select Administrator or Regular

User.

e First Name: Enter user's first name.
e Last Name: Enter user's last name.

® Email: Enter user's e-mail address.
® Mobile Phone: Enter user's mobile phone number - optional.

e Password: Enter a password that is at least 10 characters in length and contains at least two of
the following characters: one upper case letter and one lower case letter.

e Password Confirmation: Re-type the password you entered. If passwords do not agree, user
will receive an error message stating “New password and password confirmation do not match”.

Click Save or Cancel (to close screen without saving).



View or edit a current user: Select/highlight the name on the list. The screen will open up,
displaying previously entered information for Username, Disabled, Role, First Name, Last Name,
Email, Mobile Phone and Requires Password Reset. The buttons along the top of the screen allow
user access to Enable/Disable, Edit, Set Role, Request Password Reset, and Set Password. Click Edit
tab to change or update information listed below.

MANAGE USERS

+ New O Remrest X Ciose 28 Enase/Drsase # Eorr 0 567 Rowe 1 ReguesT Passworp Reser B Ser Passworo

User Account

The Administrator

test@tests.edu Username: admin

Disabled:
Role: AccountAdministrator
First Name: The
Last Name: Administrator
Email: test@tests.edu
Mabile Phone:

Requires Password Reset:

Set Password: Clicking the Set Password button will allow you to set/change a password.

c. Enter a Password that is at least 10 characters in length and contains at least two of the following
characters: one upper case letter and one lower case letter. Enter the password again in the
Password Confirmation blank and click Save.

MANAGE USERS

+New || CRemesn || X Ciose Cha nge Pa ssword
Password Requirements
The Administrator
test@tests.edu « Minimum Length 10
« Password must contain one uppercase and one lowercase letter,
Username: admin
Password*:

Password Confirmation*®:

) Save ® Cancer



d. SetRole: Click on the down arrow to display a pull-down list and select Administrator
or Regular User. An administrator can add users, disable users, and reset the password
of other users. We recommend that you set up at least two administrators, so if one
administrator leaves the organization, is on vacation, or forgets their password, the other
administrator can reset the password. Select Save (if a change has been made) or Cancel
(to keep existing role).

MANAGE USERS

+ New O RerresH X Ciose ROIES
Usernarme: admin
The Administrator - —
test@tests.edu Roles*: ministrator v
) Save
IAdministrator

Regular User

€. Request Password Reset: Check box if this user needs to reset their password. Uncheck this
box if you want the user to continue to use the password set by administrator. Select Submit (if

you’ve made a change) or Cancel (to keep existing password). No email is sent to the user,
administrator must let user know their new password.

MANAGE USERS

+New | ORemesw | XGose Requires Password Reset
Usernarme: admin
O

The Administrator Requires Password Reset:

test@tests.edu

M\ Susmir ©® Caneer



f.  Enable/Disable Account: Check box to disable account or leave unchecked to indicate
account is enabled. Select Change (if you've made a change) or Cancel (to keep existing

setting).

MAMNAGE USERS

+ New O Remresn X Ciose

The Administrator

test@tests.edu

Username:

Disabled:

Enable or Disable User

admin

O

 Crance ® Cancer

g.  Edit User: Selecting Edit will allow user to make changes to the user’s first name, last name, e-mail
address, and mobile phone. Select Save (if you’ve made a change) or Cancel (to keep existing user

information).

MANAGE USERS

+ New O Rerrest X CLose

The Administrator

test@tests.edu

Username:

First Name*:
Last Name*:

Email*:

Mobile Phone:

Edit User

admin
The

Administrator

test@tests.edu

) Save O Cancer



Manage Account Settings (Administrative Users Only)

Use this function to manage password reset times, length in characters, what passwords must contain, number

of failed attempts before lockout and time span of lockout.

MANAGE ACCOUNT SETTINGS x

C Rerrest ™) Save % Close

| PASSWORDS |

Allowed Range
Days a password remains active before needing reset: 157 = 1 =15
Minimum password length in characters: 10 = 10-32
I Password must contain one uppercase and one lowercase letter. v
| Number of failed attempts before lockout: 5 . 255
Timespan of lackout in minutes: 30 = 30 - 960

1. Days a password remains active before needing reset: choice of 1 to 157 days.

2. Minimum password length in characters: choice of 10 to 32 characters.

3. Password must contain: choices are below:

Password has no minimum reguirements.

one uppercase letter.

one uppercase and one lowercase letter.

one uppercase and one lowercase letter, and one

number or symbol.

4. Number of failed attempts before lockout: choices are two to five attempts.

5. Timespan of lockout: choice of 30 minutes to 960 minutes.

10



Auditing Tools (Administrative Users Only)

This function generates user activity and transaction logs which can be saved and/or reviewed.

a. Sign in to ASEBA-PC 2023.
b. Navigation: Administration (from tab on top) > Auditing Tools

¢. The screen will open, displaying a list of options for generating activity and transaction logs.

d. In the Username box, click the down arrow to access the pull-down menu and select the person for
whom you want to create an activity or transaction log.

AUDITING TOOLS x AUDITING TOOLS
Username: The Administrator v Username: Rebecca Tracy
From: 2022-Aug-01 & From: - —
The Administrator
To: 2022-Aug-30 i To: 2022-Aug-30
Activity Logs Activity Logs
[ Sren Iy/Out [ Srew Iy/Our
(%) User Manacerent R User ManacerenT
Transactions Logs Transactions Logs
[®) Creare RG
REATE
[ Deere RO
ELETE
[¥) Reap BR
E4D
[®) Uepare B
Uppate
X Ciose
X Ciose

11



e. In the From box, select the start date from which you wish to begin the log by either using the
calendar feature (select icon on the right and follow the format 4-digit year- 2 digit month-2 digit
day as in 2022-08-01) or hand-key in the date using the same format.

f. In the To box, select the log end date by either using the calendar feature (select icon on the right
and follow the format 4-digit year-2 digit month-2 digit day as in 2022-08-30) or hand-key in the
date using the same format.

*Note: The maximum allowed number of days between “From” and “To” dates is 31.

AUDITING TOOLS X AUDITING TOOLS X
Username: Rebecca Tracy v Username: Rebecca Tracy v
From: 2022-Aug-01 = From: 2022-Aug-01 &
] 4 August 2022 |
To: To: 2022-Aug-30 =
Su Mo Tu We Th F S
Activity Logs Activity Logs ~ August 2022 g
2 3 4 5 £
Su Mo Tu We Th F Sa

[X) Srew In/Our 2 8 9o 10 11 12 1 ¥ Siew Iny/Our

i 2 3 4 5 6
14 15 16 17 18 19 2

[X) User Manaceren User ManacemenT 7 8 9 10 11 12 13
21 22 23 24 25 26 2
Transactions Logs Transactions Logs 14 15 16 17 18 19 20
@20 21 22 23 24 25 2% 27
[£) Creare [ Greare
28 29 E 31
£ Deere [ Deere
[£) Reap £ Rezo
[X) Uppare [¥) Uepare
X Ciose X Ciose

g. To generate an activity or transactions log, click on/select the icon to the left of the type you’re
interested in from the following options:

e Activity logs:
Sign In/Out
User Management

e Transactions logs:
Create
Delete
Read
Update

12



h. Once you have selected the log type, the Save window will open with a default file name (for
example, “Sign In Sign Out Log.xIsx”) and location. The file may be saved with a different name

(by entering a new name in the File name box) and/or to a different location (by navigating to where
you want the file to be saved on your computer).

E Save As

4 ‘- » ThisPC » O5(C) » Users » rscott » Downloads w [¢] Search Downloads 2

Organize = New folder g-= 0

=X -

B videos A Name Date modified Type Size

@ OneDrive OffCAT
P&0_2_Service Test 9/

2022 2:46 PM File folder

20 1:35 PM Microsoft Excel W... 23 KB
3 This PC

) 30 Objects
[ Desktop
‘:_‘] Documents
4 Downloads
J’! Music

&=/ Pictures

m Videos

- 05(C)

|_:f Metwork ¥

I EERlSign_In_And_Out_Log) 3

Save as type: | Microsoft Excel Worksheet

» Hide Folders Cancel

i. Click Save or Cancel (if you decide not to save).

13



Purge Old Data (Administrative Users Only)

This function will allow adminstrative users to delete old data. Please read carefully the instructions

given. This action cannot be undone.

PURGE OLD DATA

Data before the date below will be deleted permanently and cannot be restored.
The date used to determine whether data will be deleted is the Date Completed for the form, also seen as the Today's Date question on a form.
If you are sure and want to continue, then select a date, type the PIN number below and click the Yes, continue deleting ... button.

Otherwise, if you do not wish to continue, simply close or cancel.

Before from Date: 3 Today's Date | Date Completed Year-Month-Day (reguired)

Given PIN:

D Type given PIN here (required) + | [ Y&s, conTivuE DELETING DATA FROM BEFORE THE SELECTED DATE, | UNDERSTAND THIS GANNGT BE UNDONE.
X Ciose

14



Themes

This function allows the user to change the display color within the program.
1. Sign in to ASEBA-PC 2023.
2. Navigation: User> Themes

3. Select a theme from the pull-down list of 16 color schemes/options to see how the program will
display. The program will retain the most recent theme selection. Theme choices include the
following:

Black, Blueopal, Bootstrap, Default (grey), Flat, Fiori, High Contrast,
Material , Material Black, Metro, Metro Black, Nova, Moonlight, Office
365, Silver, Uniform

. ~
[ %

& USER ™ I+ sienout
® L nMIN (L 3

& ADMIN (LOCAL)

THE ADMINISTRATOR

Achanbach |
ASEBA-PC™ 2023

| Rspessmenit |
O BLACK &2 THEMES >
® BLUEOPAL ++| CHANGE PASSWORD
) BOOTSTRAP I+ siGn out
O DEFAULT
O FLAT
0 FlORI

) HIGH CONTRAST
O MATERIAL

(O MATERIAL BLACK
) METRO

O METRO BLACK
O NovA

O MOONLIGHT

O OFFICE 365

O SILVER

(O UNIFORM

15



License Agreement (Administrative Users Only)

This menu item displays the software license agreement for viewing.

1. Sign in to ASEBA-PC 2023.
2. Navigation: Help > License Agreement

3. The License Agreement will be displayed.

RESEARCH CENTER FOR CHILDREN, YOUTH & FAMILIES. INC. (RCCYF)
LICENSE FOR ASEBA SOFTWARE APPLICATIONS

IMPORTANT NOTICE: THIS LICENSE AGREEMENT FOR USE OF RCCYF'S ASEBA
SOFTWARE APPLICATIONS (“AGREEMENT”) IS A LEGAL AGREEMENT BETWEEN
YOU AND THE RESEARCH CENTER FOR CHILDREN, YOUTH, AND FAMILIES, INC.
(“RCCYF”). PLEASE READ IT CAREFULLY BEFORE ACCESSING, INSTALLING, OR
USING RCCYF'S ASEBA SOFTWARE APPLICATIONS. IT PROVIDES A LICENSE TO USE
RCCYF’S ASEBA SOFTWARE APPLICATIONS AND CONTAINS WARRANTY
INFORMATION AND LIABILITY DISCLAIMERS. BY ACCESSING, INSTALLING OR
USING RCCYF’S ASEBA SOFTWARE APPLICATIONS, YOU ARE CONFIRMING YOUR
ACCEPTANCE OF RCCYF’S ASEBA SOFTWARE APPLICATIONS AND AGREEING TO
BECOME BOUND BY THE TERMS OF THIS AGREEMENT. IF YOU DO NOT AGREE TO

BE BOUND BY THESE TERMS, DO NOT ACCESS, INSTALL, OR USE RCCYF’S ASEBA
SOFTWARE APPLICATION(S) AND NOTIFY THE RCCYF WITHIN 30 DAYS OF YOUR
PURCHASE FOR A REFUND.

Change Password

This function allows the user to change their password.

1. Sign in to ASEBA-PC 2023.

2. Navigation: User (from the tab on top)> Change Password

3. The Change Password screen will open:

4. Enter Current Password.

5. Inthe New Password box, enter a new password that is at least 10 characters in length, one uppercase and
one lower case letter.

6. Re-type the new password in the Password Confirmation box. If passwords do not agree, user will
receive an error message stating “New password and password confirmation are not equal”.

7. Click Save or Cancel (to keep existing password).

CHANGE PASSWORD x

Current Password: D required

Password Requirements

« Minimum Length: 10
» Password Complexity Rules: One uppercase and one lowercase character.

New Password: D required

Password Confirmation: D required

B Save O Gz

16



Sign Out

This function allows the user to log out of the program.

1. Sign Out button is at top of the screen next to the User button

2. User will be returned to the initial “Sign In” screen.

B ASEBA-PC™ 2023 | W33 [11-May-2023]

C REFRESH 9, T001SY = EIDIRECTORYY | % IMPORTDATA Y
C2Smrr A New Assessment
5 brrecrortes | & mroruaTs

Display By: @ First Name O Last Name

Search: Q| | sewan || e

“ B Root
» E1Aseba_Data (12).zip (2023-Apr-10 11:06:18)
» B Imported Data
» = Marshall Family

8 ASEBA-PC™ 2023 | v433 [11-May-2023]

Achenbach

Empirically

L3 ADMINISTRATION ¥

(O 104

Help for New Users:

« ASEBA® Software Quick Start Guide
» ASEBA-PC™ Procedures Manual
« answers.aseba.org

ASEBA-PC™ 2023

Sign-In Credentials

This System is for Authorized Users Only

Username

Password

Remember my sign-in credentials.: (]

1 agree to ASEBA's use of cookies to keep ASEBA-Web™ reliable and secure: Cookie Policy

1 Stenv Iv

1 forgot my password

17
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ASEBA-PC 2023 Procedures
Adding and Making Changes to a Directory

In ASEBA-PC 2023, the Directory Functions allow the user to add and make changes to directories and

subdirectories. The Directory menu also enables the user to access the Export data function.

Directory Functions currently available in ASEBA-PC 2023 include the following:

1. Add Directory (or Subdirectory)

2. Edit Directory

3. Delete Directory

4. Cut Directory

5, Refresh Directories

6. Download Data (to Excel, SPSS, or Create ASEBA Transfer Data) See Exporting Data, Pg. 68

Add Directory/Subdirectory

Use this function to add a directory/ies (for example, a clinic, research center, hospital, etc.) and subdirectory/ies
(if applicable) as a means to organize assessed individuals.

1. Signinto ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen. All
current directories will be listed (if any have already been added) in the left frame. Select Root.

3. Select/highlight the directory or subdirectory where you want to add a directory/subdirectory.

4. Navigation: Directory (from the tab on top) > Add Directory (or, in the right frame, under the
Directory Details tab, select Add Subdirectory, or, alternatively, Right click with your mouse and
select Add Directory).
5. The Add Directory screen will open, displaying a window with a box for the name of the directory, as well

as Save and Cancel buttons.

a) Enter a name for the directory/subdirectory you wish to add by typing in the box. Note: All
directories contained within a “parent directory” must have unique names.

b) Click Save or Cancel (to close screen without saving). The directory or subdirectory you

just added will be listed on the left side of the screen along with any that were added
previously (if applicable).
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BB ASEBA-PC™ 2023 | w433 [11-May-2023]

C rerReSH 9, To0Ls ¥ | I DIRECTORY ¥ | & ASSESSED PERSONSY | B REPORTS ¥
E3 ADD DIRECTORY
[ S
+ ADD ASSESSED PERSON
= . -
D prrecrories | &A o 7 MOVE ITEMS IN FOLDER & ASSESSED PERSONS

Display By: @ First Name O

Search:

¥ C oo
» B Aseba_Data (1

Edit Dire

# o
2+ EXPORT DATA

) REFRESH DIRECTORIES Name: Root

2).zip (2023-Apr-10 11:06:18)

ADD DIRECTORY x

Name:

M Save © Cancer

ctorv/Subdirectory

2 1MPORT DATA ™

B3 Aoo Suspirectory

LX ADMINISTRATION ¥ (@ HELP ¥

2 pirecrory pETAILS

# Eorr

Use this function to make changes to the name of a directory or subdirectory.

1.

2.

BB ASEBA-PC™ 2023 |

Sign in to ASEBA-PC 2023.

5 ASEBA-PC™ 2023 | v433 [11-May-2023]

Q) REFRESH R, To0Ls ¥ B3 DIRECTORY ¥ & ASSESSED PERSONS ¥
[2Smrr 4 New Assessment
2 preecrorzes | &4 mwroRuanTs
Display By: @ Fiestname O Last Name
Search: Q| | seeor || Goe
m_l':'. Add Directory
[ =1 10 11:06:18)
» 50 F Add Assessed Person
> BP £z Move Ttems in Folder
> B 27:16)
o # Edit

* B¢ * Export Data

=3 24:12)
2 il  Refresh Directories
a

4 Tommy Smith

Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

Select/highlight the directory or subdirectory you want to edit. Any assessed persons who have

been added to this directory will be displayed in the right frame of the screen under the Assessed

Persons tab.

Navigation: Directory (from the tab on top) > Edit (or, in the right frame, under the Directory
Details tab, select Edit, or, alternatively, Right click with your mouse and select Edit).

The Edit window will open, displaying a box containing the name of the directory, as well as

Save and Cancel buttons.

w433 [11-May-2023]

o REFRESH ‘k TOOLS ¥ E3 DIRECTORY ¥ z ASSESSED PERSONS ¥ B REPORTS ¥
3 ADD DIRECTORY
CSm
+ ADD ASSESSED PERSON
B &d mro B2 MOVE ITEMS IN FOLDER & assessep

DIRECTORIES

Va:

Display By: ® First Name O + ExporT DATA + Ao A
Search:
) REFRESH DIRECTORIES Assessed Pel
= 1013-—151¢
» B Aseba_Data (12).zip (2023-Apr-10 11:06:18)
1014

» = Tmnnrtad Nata

4 ASEBA-PC™ 2023 | w433 [11-May-2023]

) REFRESH <, TO0LS v B3 DIRECTORY ¥

[25marT 4 New Assessment

DIRECTORIES | ®A [NFORMANTS

& ASSESSED PERSONS ¥

B REPORTS ¥ 2 1MPORT DATA ¥ X ADMINISTRATION ¥

- B
& ASSESSEDPERSONS | — DIRECTORY DETAILS

Display By: ® First name O Last Name E31ADD SUBDIRECTORY. # Eomr

Search: Q| | sewoi || ase
Name: Root

¥ e oo

» B Aseba_Data (12).zip (2023-Apr-10 11:06:18)

EDIT x
Name: | Root
E1Save © Cancer

19



6. Edit the directory/subdirectory name by clicking in the box and typing the new name.

7. Click Save (to apply changes) or Cancel (to keep existing information).

Delete Directory/Subdirectory

Use this function to delete a directory or subdirectory.

[y

Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Select/highlight the directory or subdirectory you want to delete. Assessed persons who have been
added to this directory will be displayed in the right frame of the screen under the Assessed Persons

tab.

4. Navigation: Directory (from the tab on top) > Delete (or, in the right frame, under the Directory
Details tab, select Delete, or, alternatively, Right click with your mouse and select Delete).

5. The Delete window will open, displaying a box containing the name of the directory to be deleted,
as well as the question “Are you Sure?”” with buttons for Yes and No.

6. Select Yes to delete the directory or No to keep it.

C reFRESH R, TOOLS ¥ B3 DIRECTORY ¥ & ASSESSED PERSC

[LSmarT A New AssessMENT

B ASEBA-PC™ 2023 | v4.3.3 [11-May-2023]

= pIRECTORIES A& 1NFORMANTS

O REFRESH % TOOLS ¥ 3 DIRECTORY ¥ i ASSESSED PERSONS ¥
h ADD DIRECTORY Display By: ® First Name O Last Name
DS TAI Search: Q sewcn || Cem
+ ADD ASSESSED PERSON 4 B Root
- - » & Imported Data
— DIRECTORIES aa yro O MOVE ITEMS IN FOLDER :
| B Add Directory
» B rawdata.CSV
f EDIT » & Sample Direct  + Add Assessed Person
Display By: ® First Name ) > B 5argeant Fan & Move Ttems in Folder
M pELETE » & Testdata C5V
|/ Edit
Search: & Leah Brewer
i EXPORT DATA & Manny Giran¢ @ Delete
A& Tormmy Smith
F M Tt
4 B Root & Daniel Traver: HMovertem

O REFRESH DIRECTORIES
» B1Aseba_Dala (12 feprreceerpr—re—rreemi G )

» = Imported Data

>

» = rawdata.CSV (2022-5ep-30 11:27:16)
= Sample Directory

S v om Deleting: Marshall Family

& Jacob Westor * Export Data

© Refresh Directories

DELETE x

Are You Sure?

v Yes X No
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Move Directorv/or Subdirectory

Use this function to move the location of a directory or subdirectory.

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Select/highlight the directory or subdirectory you want to move. Assessed persons who have
been added to this directory will be displayed in the right frame of the screen under the Assessed
Persons tab.

4. Navigation: Right click on directory or subdirectory to move.

S. Choose the Target Directory to move the directory or subdirectory from the drop down list. Select

+Move Item.

{E8 ASEBA-PC™ 2023 | v433 [11-May-2023]

C) REFRESH %, To0Ls ¥ E3 DIRECTORY ¥ & ASSESSED PERSON

[CLSmrT A New AssessMent

DIRECTORIES | &8 INFORMANTS MOVE [TEM %
Display By: @ First Name () Last Name Ttern To Move: Sargeant Family
Sear[h ¥ SEARCH CLEAR R
e Target Directory: v
“ B Root
» B Imported Data + Move Irem

» B rawdata.CSV (2022-Sep-30 11:27:16)
» 2 Sample Directory

ld £ Sargeant Fam
» B Testdata.CSV
& Leah Brewer  + Add Assessed Person

E: Add Directory
& Tommy Smith ¢ Move Items in Folder
# Edit

i Delete

4+ Move Item

2 Export Data
= ASEBA-PC™ 2023 | VA3 (11-May-2023]

—> G eepssn | W T0osv | EIDIECTORY™ | RSSESSED RS

O Refresh Directories

Ci5mar 4 New AssessmenT

= puecrosies @

Refresh Directories/or Sub Directories

Use this function to update/refresh the directory list.

+ Add Assessed Person

1. Sign in to ASEBA-PC 2023. e
2. Select Refresh in top left corner of program. - il

3. Or, alternatively, Right click with your mouse on Root directory or

any directory/subdirectory to refresh and select Refresh Directories.

4. Your list of directories/subdirectories will be refreshed.
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ASEBA-PC 2023 Procedures

Start a New Assessment Wizard - New Feature in ASEBA-PC 2023.

Start a New Assessment Wizard takes the user through creating an Assessed Person and adding
a Form to that Assessed Person.

1. Signin to ASEBA-PC 2023.

2. Select the Start a New Assessment tab in upper left hand corner of the program (in blue).

O reFresH | W\ ToolsY | E1DRECTORYY | & ASSESSEDPERSONS ¥ | ED REPORTSY | X IMPORTODATAY | &3 PRINTPAPERFORM Y | XX ADMINISTRATION Y | (D HELP ¥

‘—%> [ Sragr a New Assessuent 1 RooT ( Drecrory) |

IET N o
DIRECTORIES | A& 1NFORMANTS & assessep persons | DIReCTORY DETALLS

Display By: @ First Name O Last Name

+Aop Assessep Person || B2 Move Irews i Fower || CRerres

Gaarch: Q| [ sewor || o

Assessed Person [d i | Name t i Date,
SSEROK 000559e4¢72d4c29b3a8a27991bddech 000559e4c72d4c29b3a8a27991bddech 2003-
» B Aseba_Data (10).zip (2022-Oct-26 10:02:20)

000559e472d4c29b3a8a27991badech 000559e4c72d4c29b3a8a27991b4dech 2003-
> & bpm_raw.CSV (2022-Nov-17 12:50:09) i -t i =
» 1 Carson Eamily 0010b68967fa42b795bde2b31680c5F 0010b68967f242b795bde2b31690¢5f3 1969~

3. Select I want to create a new assessed person from the two choices presented.

START A NEW ASSESSMENT

4 Bac » No X Close

First, select an existing assessed person or create a new assessed person.
Who would you like to create a new assessment for?

v | I want to select an assessed person that was previously created.

= v Iwant to create a new assessed person.

Select No, when asked if this new assessed person is already in the system as an informant.

START A NEW ASSESSMENT

4 Bacx » Next X Crose

You can create a new assessed person from an existing informant.
Is this new assessed person already in the system as an informant?
v | Yes

_% x | No

5. Fill in the demographic information on the assessed person. Address, phone and email are optional.

START A NEW ASSESSMENT

4 Back » Next X Ciose

Create an assessed person with the following detals:

Assessed Person Name: Addres:
Title 2 Address Line One:
First: Address Line Two: -]
Middle: e
Last: State or Province:
Nickname: e
Auto-Generate Identification Code: =] Country:
Identification Code: Mobile Phone:
Gender: Unknown b Home Phone:
Date Of Birth: 5 Work Phone: )
Ethnicity: = Email:
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6. Select which directory to place the assessed person in. If a directory has not been created yet, select
Root. Select Save.

START A NEW ASSESSMENT

< Back » Next X Ciose
What directory do you want to place the new assessed person into?

Directory: Root v

™) Save

7. The Add Form window will open up. Select the form type from the drop down list, e.g. Child
Behavior Checklist 6-18.

ADD FORM

> New X Ciose

Upon saving, the form will be ready under the Assessed Person Forms tab.

Society: ASEBA Standard
Form Type*: Child Behavior Checklist for Ages 6-18 -

Due By Date: &5
Assessed Person* Jacob Weston v

Agency:
Informant: @ Existing Informant (O New Informant

School v
Existing Informant: v | © reqred

User Defined 1 v
Relationship: v

User Defined 2;
Clinician: v

User Defined Field 1:
Evaluation Id:

User Defined Field 2:

8. Select New Informant. Fill in the first and last name of the Informant (informants are the parents,
grandparents, relatives or caregivers of the assessed person.),

ADD FORM

» Next X Ciose

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behavior Checklist for Ages 6-18 -
Assessed Person* Jacob Weston
Informant: O Existing Informant @ New Informant ~ <~——

New Informant:
First Name:

Krista

Last Name
Weston|

Relationship: =
Clinician:

Evaluation Id:

9. Seclect the Relationship to the assessed person from the drop down list.

ADD FORM

> Ner X Close

Upon saving, the form will be ready under the Assessed Person Forms tab,

Form Type* Child Behavior Checkiist for Ages 6-18

Assessed Person* Jacob Weston

Informant; O Existing Informant @ New Informant

New Informant;

First Name:

Krista O required

Last Name:

Weston

Relationship: Biological parent x |¥
Clinician:

Evaluation Id:
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10. Type in the clinician's name in the Clinician blank. This is a buildable list.

The default society is ASEBA Standard, but can be changed by clicking on the drop down
arrow for other countries. Due by Date, Agency, School, User Defined 1, User Defined 2,
User Defined Field 1 and User Defined Field 2 are all optional. Select Next.

ADD FORM

»Ner || XGose

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*

Assessed Person*

Informant;

Child Behavior Checklist for Ages 6-18

Jacob Weston

O Existing Informant @ New Informant

New Informant;
First Name:
Krista

Last Name:
Weston

Relationship:

Clinician:

Evaluation Id:

Biological parent

Dr. thomas achenbach

Society: ASEBA Standard
Due By Date:

Agency:

School

User Defined 1

User Defined 2:

User Defined Field 1

User Defined Field 2

11. Check to make sure all information is correct then select Submit.

ADD FORM

4 Back

X Crose

Thank you for filling out the form and review the below details entered are correct.

Form Type*:

Assessed Person*:

Informant:

Clinician:

Child Behavior Checklist for Ages 6-18
Jacob Weston

Existing Informant (@) New Informant

Krista

Evaluation Id:

[\ Susmr

Biological parent

Dr. thomas achenbach

12. The assessed person will be in the left column undert the Directories tab and the form will be in the

right column.

{8 ASEBA-PC™ 2023 | w433 [11-May-2023]

O RerResH | A T00SY | B3omectorvy | [JFORMSY | B REPORTS ¥

[2Smarr a New Assesswent

DIRECTORIES | &4 FormanTS

Display By: @ First Name O Last Name
Search: Q| | sewcr || aew
“ B Root

» B Imported Data
» B rawdata.CSV (2022-Sep-30 11:27:16)
» = S5ample Directory
» & Sargeant Family
» & Testdata.CSV (2021-Dec-06 15:24:12)
& Leah Brewer
& Manny Girangotti
A Tommy Smith
A Daniel Travers

& Jacob Weston

2 IMPORT DATA ¥

X ADMINISTRATION ¥ | () HELP ¥

™ °
0 Forms | & asSESSED PERSON DETAILS

[ Aoo Forst

CBCL 6-18

O Rerest

% | Form Long Name

Child Behavior Checkist for Ages 6-

18

| Forvs ror: JACOB WESTON ( Assessen Person ) |

i palmo i Informant i | Relation

Krista Weston Biological parent
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Adding, Editing, Deleting, Viewing Assessed Persons

This additional option of Assessed Person functions in ASEBA-PC 2023 allow users to
add, edit, delete, view, and cut/merge assessed persons, as well as refresh them.

Assessed Person functions currently available in ASEBA-PC 2022 include the following:

1. Add Assessed Person

2. Edit Assessed Person

3. Delete Assessed Person

4. View Selected Assessed Person

5. Refresh Assessed Persons

Add Assessed Person (to a Directory)

Use this function to add an Assessed Person to a directory or subdirectory.

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Select/highlight the directory or subdirectory in which you want to add an assessed person. If any
assessed persons have already been added to this directory, they will be displayed in the right frame
of the screen under the Assessed Persons tab.

4. Navigation: Directory (from the tab on top) > Add Assessed Person or, in the right frame,
under the Assessed Persons tab, select Add Assessed Person, (or, alternatively, Rightclick with
your mouse and select Add Assessed Person).

B ASEBA-PC™ 2023 | w433 [11-May-2023]

ASEBA-PC™ 2023 | w433 [11-May-2023]
= Il ! £ 1 C) reFREsH &, TOOLS ¥ B3 DIRECTORY ¥ - A

¢ ReFRESH 9, 1001 ¥ E3 DIRECTORY ¥ & ASSESSED PERSONS ¥ Efl REPORTS ¥ 2 miPoRT DATA ¥ £X ADMINISTRATION ¥ @ HELR ¥
ECTOR) [LSmarT A New AssessMENT
E2 ADD DIRECTORY
Smi

+ ADD ASSESSED PERSON Al

DIRECTORIES | A INFORMANTS

ooy sa * B
D prrecrories | A mirg Eo MOVE ITEMS IN FOLDER & ASSESSED PERSONS | ) DIRECTORY DETAILLS
# o Display By: @ First Name O Last Name
Display By: ® First Name O > + = = B Mo S—
8 o App Assessep Person Move Irems m Fowper C RerresH Search: Q Seancy e
Search:
© REFRESH DIRECTORIES Assessed Parson Id i Name t 4 m_ R D
¥ = root - (5 irectory
- 1013151934 1013----151934 L

» & Imported Data
» & rawdata.CSV (2022-5ep-30 11:27:16) 109 1014
» B Sample Directory 1020 1020

>

+ Add Assessed Person :27:16)

E2 Move Items in Folder
.

[0 [F [P [ |

# Edit 5:24:12)

X Export Data

© Refresh Directories

® Nznial Travore
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The screen will open, displaying fields for Select from Existing Informants, Identification,
Demographics, Personal Information, Contact Information, and Address, as well as Save and
Cancel buttons at the bottom of the screen. Personal Information, Contact Information and

Address are all optional.

ADD ASSESSED PERSON x

SELECT FROM EXISTING INFORMANTS

Available Persons: Create New .

IDENTIFICATION

Auto-Generate Identification Code: J

Identification Code:

DEMOGRAPHICS

Ethnicity:

Gender: Unknown

Date Of Birth:

(A

PERSONAL INFORMATION CONTACT INFORMATION ADDRESS

Title:

First

Middle:

Last:

Nickname:

) 5ave O Cancer

a) Select: From Existing Informants or Create New: In the box to the right of Available
Persons, clicking on the down arrow displays Create New (default) along with a list of
individuals who have already been added (if any) as informants. User may select one of
the listed informants (not available for ASEBA imported data) to be an assessed person
or create a new assessed person.

e [f user selects from the list of existing informants, a box will open containing empty
demographic fields for ethnicity, gender, and date of birth. User will then have the
option to Save or Cancel.

[Note: Pull-down list of existing informants is not available for ASEBA
imported data. For these cases, user must create a new assessed person.

e If user selects Create New, continue completing the fields under the 3 remaining
tabs: Identification, Demographics and Personal Information (if that data is
being collected), then select Save or Cancel (to not save).

[For ASEBA imported data, user must select the Create New option]
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6. Complete as much of this information as is available or relevant (this can be edited later).

a) Identification: Enter an Identification Code or click the box Auto-Generate Identification Code to
have an ID automatically assigned.

IDENTIFICATION

Auto-Generate Identification Code: O

Identification Code:

7. Complete demographic information: Must have gender and age or date of birth to score form

a) Demographics:

¢ Ethnicity: Type ethnicity of the assessed person into the box.
e Gender: Click the down arrow to select from the pull-down menu options
(Unknown, Male, or Female).

e Date of Birth: Choose to either hand-key in the birthdate (in the format 4-
digit year-2 digit month-2 digit day as in 2000-12-30) or use the calendar feature
(select icon on the right and follow the same format as above).

DEMOGRAPHICS

Ethnicity: -
Gender: Unknown A
Date Of Birth: =

8. Complete Personal Information (This is optional). Enter Title (Mr., Mrs., Ms.,
Dr., etc.), First Name, Middle Name, Last Name, and Nickname of the assessed
person.

PERSONAL INFORMATION CONTACT INFORMATION ADDRESS
Title:
First:
Middle:
Last:

Nickname:
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a) Contact Information: Click on the 2™ tab to go to Contact Information and enter E-mail
address, Home Phone, Mobile Phone, and Work Phone numbers for the assessed person.

PERSONAL INFORMATION CONTACT INFORMATION ADDRESS

Email:
Home Phone:
Mobile Phone:

Work Phone:

M S O G

b) Address: Click on the 3" tab to go to Address and enter Address Line One, Address
Line Two, City, State/Province, Postal Code, and Country for the assessed person.

PERSOMNAL INFORMATION CONTACT INFORMATION ADDRESS
Address Line One:
Address Line Two:
City:
State or Province:
Postal Code:

Country:

™ Save ® Cancer
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Edit Assessed Person

Use this function to make changes to an assessed person in a directory or subdirectory.

Sign in to ASEBA-PC 2023

Select/Highlight the Directories tab (if it is not already selected by default) on the left side of the
screen. All current directories will be listed in the left frame.

Select/Highlight the directory or subdirectory in which the Assessed Person you wish to edit is listed. Assessed
Persons who have been added to this directory will be displayed under the Assessed Persons tab in the left frame
of the screen.

Select/highlight the name of the Assessed Person you wish to edit. Select Directory Tab, Edit.

Navigation: Select the Assessed Person> Select Directory tab>Edit (or, in the left frame, right click with
your mouse on the Assessed Person and select Edit). In addition, click the Assessed Person, then click
Assessed Person Details tab, click Edit.

The Edit screen will open, displaying a window with previously entered data in fields for Identification,
Demographics, Personal Information, Contact Information, and Address, as well as Save and Cancel
buttons at the bottom of the screen.

Edit the relevant fields by using the pull-down menus (where available/applicable) or typing directly into the box.

Click Save (to apply changes) or Cancel (to keep existing information).

B ASEBA-PC™ 2023 | w433 [11-May-2023] 4B ASEBA-PC™ 2023 | v43.3 [11-May-2023] B ASEBA-PC™ 2023 | v433 [11-May-2023]
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# o CSmarT 4 New Assessment LRSS \//
OiSm — . — -
'm' DELETE — DIRECTORIES A8 [NFORMANTS - FORMS & ASSESSED PERSON DETAILS
= B prrecrories | &b mirormanTs
© omecrorzes | &h mro 4 MOVEITEM Oisplay B7: ® Frstome O Lt ame B[ seor |[ #owee
Display By: @ FrstName O Last Name Search: Q| (e (Ede
O AR R Search: Q| | Sewar || Gew “ BRoot IDENTIFICATION
=T » & Imported Data
(o} SearcH Ciear “ B Root » & rawdata.CSV (2022-Sep-30 11:27:16) Identification: Claire Bre
» & Imported Data » & Sample Directory
4 B Root » & rawdata.CSV (2022-5ep-30 11:27:16) > B Sargeant Family DEroGRAPHICS
N tad Dat » & Sample Directory > & Testdata.CSV (2021-Dec-06 15:24:12)
Bl n [ 2 Leah Brever
Dd ta.C5V (2022-5ep-30 11:27:16) » & Sargeant Family 7gotti Ethnicity: White
¥ i G 97
S epat 120 » © Testdata.CSV (2021-Dec-06 15:24:12) 2 Ty S G r
» 3 Sample Directory Ed'rt A 5
» & Sargeant Family & Manny Gir.
» £ Testdata.CSV (2021-Dec-06 15:24:12) & Tommy Sn @ Delete
o a
& Leah Brewer & Daniel T2l yove Ttem
= = .. & Jacob Wes

2 Export Data

& Refresh Directories
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Delete Assessed Person

Use this function to delete an assessed person from the directory or subdirectory.

Sign in to ASEBA-PC 2023.

Select/Highlight the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

Select/Highlight the directory or subdirectory in which the assessed person you wish to delete is listed. Assessed
Persons who have been added to this directory will be displayed within the directory.

Select/highlight the name of the Assessed Person you wish to delete.
Navigation: Click on the Assessed Person you want to delete, Right click with your mouse and select Delete.

In addition, you can also follow steps 1-4, then click on the Directory tab, and click Delete).

The Delete window will open stating the chosen assessed person with the question “Are you sure” with buttons
for Yes and No.

Click Yes to delete this Assessed Person or No to retain this person in the directory.

e Once an assessed person or form is deleted, they can't be recovered.

. .a E ASEBA-PC™ 2023 | wd3.3 [11-May-2023]
— DIRECTORIES A& INFORMANTS

) reFRESH &, TOOLS ¥ B3 DIRECTORY ¥ [ Forms ¥ | rEl
# Eeorm
Display By: '® First Name () Last Name [ 5ma
H paEE
[a] Py &
Search a O preectories | @A Fg < MOVE ITEM

O REFRESH DIRECTORIES
Display By: @ First Name O rasrwame

Search: Qa, Searcr CLear

4 = Root
» 3 Imported Data
4 3 Marshall Family

“ B Root
m # Edit

_ » £ Imported Data

_ ~am & Delete » & rawdata.CSV (2022-Sep-30 11:27:16)
> © Test 4:12) » B Sample Directory

a Johr ¥ Cut » £ Sargeant Family

& Dam » B Testdata.CSV (2021-Dec-06 15:24:12)

+ Fvnart Nata

& Manny Girangotti

DELETE =

Deleting: Leah Brewer

Are You Sure?

~ YEs X No
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View Selected Assessed Person

Use this function to view an assessed person in the directory or subdirectory.

1. Sign in to ASEBA-PC 2023.

2. Select/Highlight the Directories tab (if it is not already selected by default) on the left side of
the screen. All current directories will be listed in the left frame.

3. Select/Highlight the Root directory or subdirectory in which the assessed person you wish to view is
listed. Assessed persons who have been added to this directory will be displayed under the Assessed
Persons tab in the right frame of the screen.

4. In the right frame on the screen, under the Assessed Person tab, select/highlight the name of the
assessed person you wish to view.

5. Navigation: with the highlighted Assessed Person selected, click on Go to Assessed Person tab.

6. The screen will open, displaying a list of the forms currently added for the selected assessed person
under the Forms tab in the right frame on the screen.

7. From this screen, the user may select/highlight a particular form for an assessed person and perform
various functions related to it under the Forms tab or select the Assessed Person Details tab to
view, edit, or delete that information.
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ST 4 New Assessient

= " ™ .
5 prrecrories | 4 mrormanTs D rorms | @ assessep person DETALLS

Display By: @ First Name O Last Name DAoo Form ORerrest
Search ql e

“ BRoot
+ & Imported Data Bfdsa39b716247979
» & Aseba_Data (1).zip (2021-Aug-23 16:22:54)

i | Form Long Name | BallD

£ Aseba_Data (6).2Ip (2022-Jun-07 09:48:13) IR END “ieiRook GaiEE Child Behavior Checklist for Ages 1
» & Aseba_Data (6).zip (2022-Jun-07 09:48:48) SiitO AR e “ & Imported Data : 125
> \seba_Data (8).zip (2022-Jun-07 14:30:43) 1001 » B Aseba_Data (1).zip (2021-Aug-23 16:22:54) ORI
» & Aseba_Data.zip (2021-Dec-02 08:54:09) Daman Sargeant & Aseba_Data (6).2ip (2022-Jun-07 09:48:13) cBaL 155 o 2
> & rawdata.CSV (2022-Sep-30 11:27:16) T & Aseba_Data (6).7ip (2022-Jun-07 00:48:48)
» & Sample Directory - - :
» & Sargeant Family InboesEsvshils » & Aseba_Data (8).zip (2022-Jun-07 14:30:43)
» & Testdata.CSV (2021-Dec-06 15:24:12) Dbooiderbol » B Aseba_Data.zip (2021-Dec-02 08:54:00)
2 Leah Brewer bea27ecasI24e 190462407 dacead 144 2011-May-09 » & rawdata.CSV (2022 Sep-30 11:27:16)
& Manny Girangotti 7205443df8343778 2008-Sep-03. » £ Sample Director
& Tommy Smith S — 255903 o i
2 Daniel Travers R » B Sargeant Family
2 Jacob Weston = L o » & Testdata.CSV (2021-Dec-06 15:24:12)
® Manny Girananti

 ASEBAPC™ 2023 | v433 [11-May-2023]

O rerresH | W Toolsy | Expmecroryy | [Jromusv | EBREPoRTSY | 2 IMPORTDATAY | XX ADMINISTRATIONY (D HELPY

2SR 4 New AssessMenT

B pmecrorres | ik mrommants Drowis | & assessep person pETAILS

Display 8y: @ First iame O Last Name

Search Q| [[sewer |[ o

& Eom W Decere

4 B Root IDENTIFICATION
4 & Imported Data

» & Aseba_Data (1).zip (2021-Aug-23 16:22:54) Identification: Claire Brewer

& Aseba_Data (6).zip (2022-Jun-07 09:48:13)

» & Aseba_Data (6).zip (2022-Jun-07 09:48:48)

oerocRAPHICS
» & Aseba_Data (8).zip (2022-Jun-07 14:30:43)
> & Aseba_Data.zip (2021-Dec-02 08:54:09) Ethniciy Vifits

» & rawdata.CSV (2022-Sep-30 11:27:16)

» & Sample Directory Gender: F

> & Sargeant Family Date Of Birth: 2018-Mar-04

» & Testdata.CSV (2021-Dec-06 15:24:12)

Age: 5
.

& Manny Girangotti

A& Tommy Smith PERSONAL INFORMATION | CONTACT INFORMATION  ADDRESS

& Daniel Travers

4 Jacob Weston Title:
First: Leah
Middle: Claire
Last: Brewer
Nickname:
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Refresh Assessed Persons

Use this function to update/refresh the list of assessed persons.

Sign in to ASEBA-PC 2023.

Select the Directories tab (if it is not already selected by default) on the left side

of the screen). All current directories will be listed in the left frame.

Select/highlight the directory or subdirectory in which the assessed person you wish to refresh is
listed. Assessed persons who have been added to this directory will be displayed under the Assessed

Persons tab in the right frame of the screen.

Navigation: Assessed Persons (from the tab on top)>Refresh (or, in the right frame,
under the Assessed Persons tab, select Refresh. Assessed Persons will be refreshed or click
on Root Directory in left column and then click on Refresh in right column. Additionally,

click the Refresh button in the top left corner of the window.

B AsEBA
-
C REFRESH & TOOLS ¥ E3 DIRECTORY ¥ & ASSESSED PERSONS ¥ B REPORTS ¥
) reFRESH
[ S7arT 4 NEw Assessmer

[ () »

' DIRECTORIES | WA INFORMANTS & ASSESSED
Display By: @ FirstName O Last Name + Ao A
Search: Q, Seacw || Ciein

Assessed Pe
bl £ Root

4 & Imported Data

» & Aseba_Data (1).zip (2021-Aug 23 16:22:54) M

£ Aseba_Data (6).zip (2022-Jun-07 09:48:13) 1020
» £ Aseba_Data (6).zip (2022-Jun-07 09:48:48) 1021
» B Aseba Data (8).zip (2022-Jun-07 14:30:43) 1022
¥ P Acaha Mata 2in (N1 ZMac_ 0D NR-TA-NNY

BB ASEBA-PC™ 2023 | v43.3 [11-May-2023]

‘—'-> ¢ reFRESH 9, T00L5 ¥ I DIRECTORY ¥ & ASSESSEDPERSONS Y | EO REPORTS Y | % IMPORTDATA™ %X ADMINISTRATION ¥

[2S7arT A NEw AssessMent

i b o =
= pIRecTORIES | A& INFORMANTS & ASSESSED PERSONS | = DIRECTORY DETAILS
Display By: (@ First Name () Last Name + Aop Assessep Person ExMove Items v Foper
Searfh 2 q SEarcH Cirar

Assessed Person Id

gl o Root

4 p Imported Data
» [ Aseba_Data (1).zip (2021-Aug-23 16:22:54)

= Arnhn Pinkn (23 oiem AT Toe A7 ANGAG Y 1n2n

1013--—151934
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ASEBA-PC 2023 Procedures

Form Functions

The Form functions in ASEBA-PC 2023 allow the user to perform form-related tasks.

Form functions currently available in ASEBA-PC 2023 include the following:

Add a Form

Details/Comments (View details/comments for a form that’s been key entered)
Edit a Form

Key Entry

Score/View Report

Delete a Form

Go to Assessed Person

Go to Informant

Refresh Forms

[y
.

CRXRIAANE DD

Add a Form
The Add Form function allows the user to add a form/s for an assessed person, and create new or
existing informants at the same time. Forms currently available in ASEBA PC 2023 include the

following:
Child Behavior Checklist for Ages 1.5 to 5 (CBCL 1.5-5)

Teacher’s Report Form for Ages 1.5 to 5 (C-TRF 1.5-5)

Child Behavior Checklist for Ages 6 to 18 (CBCL 6-18)

Teacher’s Report Form for Ages 6 to 18 (IRF 619

Youth Self-Report for Ages 11 to 18 (YSR 11-18)

Adult Self-Report for Ages 18 to 59 (ASR 18-59)

Adult Behavior Checklist for Ages 18 to 59 (ABCL 18-59)

Older Adult Self-Report for Ages 60 to 90 (OASR 60-90)

Older Adult Behavior Checklist for Ages 60 to 90 (OABC 60-90)

Brief Problem Monitor-Parent Form (BPM-P for Ages 6-18) (BPM-P 6-18)
Brief Problem Monitor-Teacher Form (BPM-T for Ages 6-18) (BPM-T 6-18)
Brief Problem Monitor-Youth Form (BPM-Y for Ages 11-18) (BPM-Y 11-18)

Brief Problem Monitor for Ages 18-59: Self Ratings
Brief Problem Monitor for Ages 18-59: Ratings by Others

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.
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3. If not already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to add a form.

4. Select/highlight the Assessed Person from the left frame of the screen. If any forms have
already been added for this individual, they will be displayed on the right side of the screen,
under the Forms tab.

5. Navigation: Forms (from the tab on top) >Add Form (or, in the right frame, under the Forms tab,
select Add Form).

BB ASEBA-PC™ 2023 | vA.3.3 [11-May-2023] N/
C) REFRESH Q, TooLs ¥ | [ DIRECTORY ¥ [ Forms ¥ Bl reporTs v | X 1MPORTDATAY | %3 ADMINISTRATION ¥ | (@) HELP®
[ ADD FORM
[25mrT 4 New Assessmer
() REFRESH
R "a I~ -
! pIRECTORIES | ®A INFORMANTS ‘U FoRMS | M ASSESSED PERSON DETAILS
Display By: ® First Hame () Last Name > ™Aoo Form OREFRESH
Search: q SercH Ciear
Form Long Name
“ B Root
Child Behavior Checklist for Ages 1
4 B Imported Data B 1/2-5

» F Aseba Data (1).zio (2021-Aua-23 16:22:54)

6. The Add Form window below contains fields for Form Type, Assessed Person, Informant
(after form is chosen), Relationship, Clinician, and Evaluation ID (used by hospitals for
electronic medical records), Society. The following are optional: Due by Date, Agency, User
Defined 1, User Defined 2, User Defined Field 1, User Defined Field 2, as well as Back,
Next, and Close buttons on the top of the page.

ADD FORM

X Close

Upon saving, the form will be ready under the Assessed Person Forms tab.

Society: ASEBA Standard
Due By Date: &
Form Type*: - Agency:
Assessed Person*® Leah Brewer - School:
Clinician: - User Defined 1
Evaluation Id User Defined 2

User Defined Field 1.

User Defined Field 2

»Nor || XGose

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behavior Checklist for Ages 6-18
Sodiety: ASEBA Standard
Assessed Person* Leah Brewer
p P Due By Date 3
Informant: O Existing Informant @ New Informant ¥ =
New Informant; Agency:
First Name:
School:
Last Name: User Defined 1
User Defined 2
Relationship:
User Defined Field 1
Clinician:
User Defined Field 2:
Evaluation Id:
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e Form Type: Click on the down arrow on the right side of the field to display a pull-down list of
the form types you may add. Selecting a form type is necessary to proceed with adding a form.

ADD FORM

» Next X Ciose

Upon saving, the form will be ready under the Assessed Person Forms tab.
Sodiety: ASEBA Standard v

Form Type*: Child Behavior Checklist for Ages 6-18 ¥
Due By Date =

Brief Problem Monitor for Ages 18 - 59: Self Ratings
Brief Problem Monitor for Ages 18-59: Ratings by Others Agency: X
Caregiver-Teacher Report Form for Ages 1 1/2-5

Assessed Person*

Informant:
School: -
Existing Informant: Child Behavior Checklist for Ages 1 1/2-5 @ required

Child Behavior Checklist for Ages 6-18 User Defined 1 -

Rekationship; Older Adult Behavior Checklist for Ages 60 and Above

User Defined 2 v
Clinician: v

User Defined Field 1
Evaluation Id:

User Defined Field 2

o Assessed Person: The individual chosen to add a form to is displayed in the field for Assessed
Person. Clicking on the down arrow on the right side of the field will display only this person’s
name.

ADD FORM

> Next X Ciose

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behavior Checklist for Ages 6-18 v

Assessed Person*: Leah Brewer =

Informant:

Existing Informant: v | ® required
Relationship: o

Clinician: v

Evaluation Id:

e Informant: User may choose to select an existing informant (not available for ASEBA
imported data) or create a new informant. Selecting an Informant is necessary to proceed. [Note
that if the form type selected above is a self-report form (Youth Self-Report, Adult Self-
Report, or Older Adult Self-Report), the informant section will not be displayed]

To Select Existing Informant, verify that the corresponding bullet to the right is selected
(default), click on the down arrow on the right side of the Informant box below, and
select from the pull-down list of informants (if any have been entered previously).

[Note: Pull-down list of existing informants is not available for imported data. User
must create a new informant.]
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ADD FORM

+ Back » Next X Close

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behaviar Checklist for Ages 6-18 v
Assessed Person*: Leah Brewer 5
Informant: @ Existing Informant () New Informant

Existing Informant: vy | © requ

s ]

Calvin Peterson
Clinician: Daniel Brewer

Johanna Sargeant

Evaluation Id: Johanna Sargeant

Krista Weston

Mnrciie Ermee

To Create a New Informant, click on the bullet to the right of the field which will open
up boxes for first name and last name. Type informant first and last names directly into
the boxes. [Note: For imported data, user must select this option]

ADD FORM

4 Back » Next X Close

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behavior Checklist for Ages 6-18 -
Assessed Person®: Leah Brewer o
Informant: (O Bxisting Informant (@ New Informant

r "

1] 1

] 1]

] 1]

1] ]

1 5 1

! First Name: !

0 @ required 5

1 1

L] 1

1] 1]

1 Last Name: H

n L]

: T required :

L] L]

i - o
Relationship: v
Clinician: v

Evaluation Id:
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e Relationship: Click on the down arrow on the right side of the field to display a pull-down list
of relationships between the assessed person and the informant (if any have been entered
previously). If none of these applies, you may also enter a relationship directly in the box.

ADD FORM

» Nexr X Close

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behavior Checklist for Ages 6-18 -
Assessed Person* Leah Brewer r
Informant (O Buisting Informant @) New Informant

re=-= ————n

i New Informant: H

1
i First Name:

H
1
H
H )
1 | Michelle D required '
4 .
H [
H )
! Last Name: i
E Brewer © required E
H 1
..........
Relationship: -
o Adoptive parent

Clinician:

Biological parent
Evaluation Id: Foster parent

Grandparent

Other

Stepparent

e Clinician: Click on the down arrow on the right to display a pull-down list of clinicians (if
previously added). You may also enter the clinician's name in the blank (buildable database) if
clinician not listed. Clinician's name is not needed to proceed.

ADD FORM

» Nexm X Close

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behavior Checklist for Ages 6-18 v
Assessed Person* Leah Brewer v
Informant (O Existing Informant @ New Informant

E New Informant:
H

i First Name:

1| Michelle D required

H

H

1 Last Name: 1

E Brewer ©  required E

1 1

...........

Relationship Biological parent x
Clinician: Dr. Tom Achenbach x

Evaluation Id:

e Evaluation ID: User may enter an evaluation ID (optional). Used mostly by
hospitals for electronic medical records.
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e Society: Click on the down arrow on the right side of the field to display a pull-down list of
societies available for the form type you have selected. ASEBA Standard will be the default
if no society is selected.

ADD FORM

»New || XGose

Upon saving, the form will be ready under the Assessed Person Forms tab,

Form Type* Child Behavior Checklist for Ages 6-18
Society: ASEBA Standard
Assessed Person* Leah Brewer
Informant. O Existing Informant @ New Tnformant DuEiBy Dete &
New Informant: Agency:
First Name: .
Michelle ool
Lack fiame: User Defined 1
Brewer
User Defined 2:
Relationship: Biological parent
User Defined Field 1:
Clinician: Dr. Tom Achenbach
User Defined Field 2:
Evaluation Id:
Society: ASEBA Standard v
ASEBA Standard
Due By Date:
Algeria
Agency: Australia
Bangladesh
School: .
Belgium
Brazil
User Defined 1:
bt =
User Defined 2: v

User Defined Field 1:

User Defined Field 2:

Due by Date, Agency, School, User Defined 1, User Defined 2, User Defined Field 1 and User
Defined are all optional. After completing the fields, the user may select the tabs along the top for
Next to continue or Close (to end creation of the form). Check to make sure information entered is
correctly, then click Submit.

e Due By Date: To select a form due date, the user may either click on the calendar icon or
manually enter the date in the following format: 4-digit year-2-digit month-2-digit day.

Society: ASEBA Standard -
Due By Date: =
July 2023 >
Agency: il -
Su Mo Tu We Th Fr Sa
Schoal: -
User Defined 1: 13 14 15 -
User Defined 2: 16 17 18 @EGW 20 21 22 v
23 24 35

User Defined Field 1:
30 31
User Defined Field 2:
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e Agency: Click on the down arrow on the right side of the field to display a pull-down list of
agencies (if any have been entered previously). The user may also enter an agency by typing
directly in the box.

e School: Click on the down arrow on the right side of the field to display a pull-down list of
schools (if any have been entered previously). The user may also enter a school by typing
directly in the box.

e User Defined 1: User may include a variable of their choice. Click on the down arrow on
the right side of the field to display a pull-down list of variables (if any have been entered
previously) or enter a new variable by typing directly in the box. This variable will appear
in future pull down lists.

e User Defined 2: User may include a second variable of their choosing. Click on the down
arrow on the right side of the field to display a pull-down list of variables (if any have been
entered previously) or enter a new variable by typing directly in the box. This variable will
appear in future pull-down lists.

e User Defined Field 1: User may enter a variable of their choice by typing directly into the
box. Unlike User Defined 1 and 2, above, here, there will not be a down arrow to access a
pull-down list, nor will the variable appear in future pull-down lists.

e User Defined Field 2: As with User Defined Field 1, user may enter another variable of their
choice by typing directly into the box. Unlike User Defined 1 and 2, above, here, there will
not be a down arrow to access a pull-down list, nor will the variable appear in future pull-
down lists.

ADD FORM

Upon saving, the form will be ready under the Assessed Person Forms tab.

Form Type*: Child Behavior Checkiist for Ages 6-18
Society. ASEBA Standard
Assessed Person* Leah Brewer

i~ ® P Due By Date: 202330131 3
Informant O Existing Informant. @ New Informant 4 . =

New Informant: Agency: Vermont Schools District

First Name:

School Elizabeth Taylor Hatton School
Michelle

Last Name: User Defined 1. Group 1
Brewer

User Defined 2; Growp 1a

Relationship: Biological parent
User Defined Field 1 city

Clinician: Or. Tom Achenbach
User Defined Field 2: Urban|

Evaluation Id

e After completing the fields, the user may select the tabs along the top for Next to
continue or Close (to end creation of the form). Check to make sure information entered
is correct, then click Submit.

«Back o7 | XGos

Thank you for filling out the form and review the below details entered are correct.

Form Type* Child Behavior Checklist for Ages 6-18

Soclety: ASEBA Standard
Assessed Person*:
Due By Date: Mon Jul 31 2023 11:31:27 GMT-0400 (Eastern Daylight Time)

Tnformant;

Agency: Vermont Schools District
New Informant:
School: Elizabeth Taylor Hatton School
First Name: Michelle
User Defined 1 Group 1

Last Name: Brewer
User Defined 2 Group 1a

Relationship: Biological parent
User Defined Field 1 City

Clinician: Dr. Tom Achenbach
User Defined Field 2; Urban

Evaluation Id:

) Suearr
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Details/Comments for an Entered Form

The Details/Comments function allows the user to view, download, and/or print the details of a form (including
all item responses and comments) that has been completed for an assessed person.

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. If not already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to access the details of a form.

4. Select/highlight the assessed person from the left side of the screen. Any forms that have been
added for this individual will be displayed on the right side of the screen.

5. In the right frame on the screen, under the Forms tab, select/highlight the form for which you wish
to view the details.

6. Navigation: Forms (from the tab on top) > Details/Comments (or, in the right frame, under the

Forms tab, select Details/Comments, or, alternatively, Right click with your mouse and select
Details/Comments).

458 ASEBA-PC™ 2023 | w433 [11-May-2023]

G REFRESH @, 7ooLs¥ | Eyomectoryv | [JForms¥ | EREPORTS¥ % IMPORTDATAY | XX ADMINISTRATIONY | (D) HELP ¥

[25maRrT A4 New AssessHENT l Forws For:  LEAH BREWER ( Assessep Person ) l

® pmecrories | &k mirormanTs [ rorms | & AsSESSED PERSON DETAILS [
Display By: @ First Hame O Last Name Ao Form B Kev-Entry &1 Score RerorT DY Derans / Corments # Eoir T Deiere a4 Go To Iurormant O RerresH
Search: Q| | sewer | cow
i  Form Long Name i EvaliD ¢ | Informant i | Relation ¢ | Date Created
“ B2 Root -
Child Behavior Checklist for Ages 1 i
» & Imported Data CBCL 1.5-5 25 Daniel Brewer Father 2022-0ct-27
» B rawdata.CSV (2022-Sep-30 11:27:16
-~ i ( P ) LR Child Behavior Checklist for Ages 1 T Other (specify): AT
» & Sample Directory = 1/2-5 AT LR G R
* £ sgrgeant Fam”v Child Behavior Chedklist for Ages 6-
» B Testdata.CSV (2021-Dec-06 15:24:12) CBCL 618 18 B Key-Entry Biological parent 2023-Juk-12
i ]
2 Manny Girangotti & Score Report
& Tommy Smith ;-—> 1 Details / Comments
a Daniel Travers .
2 Jacob Weston # Edit

1 Delete

ii Go To Informant
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7. The Details/Comments screen will open, displaying tabs for Form, Q & A, and Download/Print,
as well as a Close button at the bottom.

e The Form tab displays details about the selected form entered, including: Form Type,
Society, Evaluation ID, Status, Verified, Date Completed, Due By Date, Assessed
Person Identification, Assessed Person, Informant Identification, Informant
Name, Relationship to Assessed Person, Clinician, Agency, School, and User

Defined Fields.

DETAILS / COMMENTS

FORM Q&aaA DOWNLOAD / PRINT

Form Type:

Society:

Evaluation Id:

Status:

Verified:

Date Completed:

Due By Date:

Assessed Person Identification:
Assessed Person:
Informant Identification:
Informant:

Relationship:

Clinician:

Agency:

School:

User Defined 1:

User Defined 2:

User Defined Field 1:
User Defined Field 2:

Child Behavior Checklist for Ages 6-18

ASEBA Standard

Key-Entered

No

2023-Jul-12

2023-Jul-31

Leah Brewer

Leah Brewer
4eel7bac2cd34f048
Michelle Brewer
Biological parent

Dr. Tom Achenbach
Vermont Schools District
Elizabeth Taylor Hatton School
Group 1

Group 1 a

City

Urban

¥ (rnce
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¢ The Q & A tab displays the responses entered to the items on the selected form.

The screen

opens to the sub-tab displaying Child, Pupil, Youth, or Adult Information (depending on
form selected). Clicking on the other sub-tabs will display the responses entered for those

sections of the form.

DETAILS / COMMENTS

FORM Q&A DOWNLOAD / PRINT
CHILD INFO... 1. SPORTS 11. HOBBIE. . 111. ORGAN... 1V, J0BS V. FRIENDS... V1. CONTAC... VI SCHOO... VII-1. ACA... VII-2. SCH... ILLNESS CONCERNS
Question i Answer
Child's first name: Leah
Child's middle name: Claire
Child's last name: Brewer
Child's gender: Girl

If the child identifies as ano...
Child's age: 6
Child's ethnic group or race: White

If 'Other’, please specify:

Today's date: 2023-Jul-12
Child's date of birth: 2017-Mar-04
Child's grade in school: Kindergarten

If 'Other’, please specify:

Parent 1's usual type of wark,... executive assistant
Parent 2's usual type of work,... business executive
This form filled out by (type... Michelle Brewer
Your gender: Woman

If you identify as another gen...
Your relation to the child: Biological parent

If 'Other’, please specify:

BEST THING... PROBLEM IT...

Comment

e The Download/Print tab allows the user to View the Form and Q & A Detalils, as above,
The Preview tab creates the Details Report for downloading/exporting (to PDF or TIFF)

or printing.

w | d Tamicw | P oranreranucw 1% ranus w
DETAILS / COMMENTS

FORM QaA DOWNLOAD / PRINT

X Ciose
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8. Details/Comments can be downloaded or exported and/or printed by selecting Preview which
will open the Details/Comments screen. The Details Report is comprised of the Entries
Report (responses to items, partially shown below) and any comments are on the second to last
page of the report (any comments written in regarding items, shown following the Entries

Report).

DETAILS / COMMENTS

FORM

Q&A

DETAILS / COMMENTS

FORM

Q&A DOWNLOAD / PRINT

DOWNLOAD / PRINT

Entries Report

EXPORT TO THE SELEGTED FORMAT

v ExporT

¢ 2

Entries Report

ID: Leah Brewer Date Completed:
Name:  Leah Brewsr Informant:
Gender: F Birth Date:
Age: 6 Relationship:  Biclogical parent

Child's first name:

Child's middle name:

Child's last name:

Child's gender

If the child identifies as another gender, please specify
Child's age

Child's ethnic group or race:

I£'Other’, please specify

Today's date:

Child's date of birth:

Child's grade in school:

[£'Other, please specify

Parent 1's usual type of work, even if not working now:
Parent 2's usnal type of werk, even if not working now
This form filled out by (type your full name):

Your gender:

If you identify as another gender. please specify-

Your relation to the child:

If'Other’, please specify-

oarding, bike riding, fishinz, stc
1 Esnter one sport that your child most likes to take part in.

Comments

Child Behavior Checklist for Ages 6-18

Prinred by: LOCAL admin

Verified:

Clinician:

Agency:

Laah
Claire
Brewer
2-Girl

3
6 - White

2023-Jul-12
2017-Mar-04

- Kindergarten

axecutive assistant
business executive
Michelle Brewer

2 - WWoman

1 - Biological parent

ur child take part in sports? For example: swimming. baseball, skating. 1 - Tes

No

Dr Tom Achenbach

Vermont Schools District

I T PO S~

EXPORT TC THE SELECTED FORMAT v

ExporT v

Child Behavior Checklist for Ages

Entries Report
Prinsed by: LOCAL admin

ID: Lesh Brawer Date Completed: 2023-07.12

Leah Brewer Informant: Michells Brawer
107 Wets self during the day
108 Wets the bed
109 Whining
110 Wishes to be of a different gender
111 Withdrawa, doesn't zet imvolved with others
112 Worries
113a Please write in aacther problem your child has that was aot listed above:
How true is the above statement?
113h Please write in another problem your child has that was not listed above:
How true is the above statement?
113c Please write in another problem your child has that was not listed above:
How true is the above statement?
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Verified: Mo

1 - Somewhat or Sometimes True
1 - Somewhat or Sometimes True
1 - Somewhat or Sometimes True
0 - Not True (as far as you knaw)
0 - Not True fas far as you know)
1 - Somewhat or Sometimes Irue




To Export: If desired, the Details/Comments Report can be exported
to either Acrobat (PDF) or TIFF:

a) Click on the down-arrow in the Export box and select export format (PDF or TIFF)

L]
|4 | o 7 EXPORT TO THE SELECTED FORMAT W E}( PORT o % :l
EXPORT TO THE SELEGTED FORMAT
ACROBAT (PDF) FILE

| | TIFF FiLE |

b) Click Export

¢) A Save screen will open up, displaying a default file location and name comprised of
the form type, the word Details, the target's name, Identification numbers, form date
and either a pdf or tiff ending, depending upon the format selected. File locations

maybe changed by selecting a new folder, and the file names may be changed within
the File name box and typing a new name.

B Save As

« v > ThisPC » OS(C) » Users > rscott 5 Onel

Organize v New folder

Videos A Name Date modified e Size
@ OneDrive

No items match your search,
I This PC

¥ 3D Objects
I Deskiop

= Documents
& Downloads
b Music

&=| Pictures
B Videos

- 0S(C)

& Network v

File name: | €15_Scores_LeahBrewer_220743baJa3649189_20210823
Save as type | Adobe Acrobat Document

A Hide Folders

d) Click Save or Cancel (if you do not wish to save the file). File is now ready for you to
open from your selected location.

e) To Print: If desired, the Details/Comments Report can be printed:

® Select the Print icon

¢ The Print window will open up, allowing user to access the report.

DETAILS / COMMENTS

FORM | Q&A | DOWNLOAD /PRINT

M€ > M

_— .
F——— c(@

Child Behavior Checklist for Ages 6-18

Entries Report
Brovad by :

m:

Date Completed:

Nome: Informant: Michells Brewar

child has that was not listed above:




Edit a Completed Form / Edit Summary and Form Details

The Key Entry function allows the user to edit a form that has been completed for an Assessed Person.

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Ifnot already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to edit a form.

4. Select/highlight the Assessed Person from the left side of the screen. Any forms that have
been added for this individual will be displayed on the right side of the screen.

5. In the right frame on the screen, under the Forms tab, select/highlight the form you wish to edit.

6. Navigation: Forms > Key Entry (from the tab on top). Key Entry will open any form in
ASEBA-PC program.

R ASEBA-PC™ 2023 | w433 [11-May-2023]

@ remesn | W Tooisy | Eypmecroryv | [rommsv | I ResoRTsY | A IMPORTOMTAT | X mDMINISTRATIONY | (D) HELP Y

CLSTRT 4 Mew AssessmenT | Forms For: LeaH BREWER ( Assessen Person ) l

= | as | /@ e
' DIRECTORIES | ®A INFORMANTS " FORMS | @ ASSESSED PERSOMN DETAILS

pisplay By: @ First Name O Last Name

2 Aoo Form B Kev-Entry B Score RerorT ) Derais / Corments =" W Deiere

&iGo To Inrormant O Rerrestt
Search: Q| | seen || com
: | Form Long Name ! | BvalID ¢ | Informant £ | Relation i Date Created
£ Root Child Behavior Checklist for Ages 1
» & Imported Data CBCL 1.55 i Daniel Brewer Father 2022-0ct-27
» B rawdata.CSV (2022-5ep-30 11:27:16
- ( o ) cacL 155 child Behavior Checklist for Ages 1 o Pt Other (specify): S350
* 3 Sample Directory - e Ivin Peterson e -Apr-

» B Sargeant Family

Child Behavior Checklist for Ages 6-
[ TestdataCSV (2021'DEC'06 152412) CBCL 6-18 18 Michelle Brewer Hmlm]l(al parent. 2023-Jul-12

7. To Edit Form Details (not the form) in the right frame, under the Forms tab, select
Edit, or, right click with your mouse and select Edit.

8 ASEBA-PC™ 2023 | w433 [11-May-2023]

O REFRESH R ool v | ExpmectoryY | [JFoRMsY | EIREPORTSY | * IMPORTDATAY | IX ADMINISTRATIONY ~ (@ HELPY

[ S7arT & New AssessENT | Forws ror:  LEAH BREWER ( Assessen Person ) |

ax ey |
DIRECTORIES | ®A INFORMANTS " FORMS M ASSESSED PERSON DETAILS

=

Display By: ® First Name O Last Name

[ Aop Fornr BKer-Entry B Score RerorT ) Derars / Commenrs # Eoir W Deere aaGo To InFormant O Rerresit

Sea rCh: Q Senrcet Cuenr

i | Form Long Name i EvalID ¢ | Informant i Relation ¢ | Date Created

S
E3Root Child Behavior Checkist for Ages 1 g
» & Imported Data CBCL 155 s Daniel Brewer Father 2022-0ct-27
» B rawdata.C5V (2022-5ep-30 11:27:16
= - ( P ) Child Behavior Checkiist for Ages 1 ” Other (specify):

» & Sample Directory CBCL 1.55 T Calvin Peterson D 2023-Apr-10

» B Sargeant Family

Child Behavior Checkiist for Ages 6- .
» B Testdata.CSV (2021-Dec-06 15:24:12) CBCL 6-18 iy Biological parent 2023-Jul-12
B Key-Entry

A Manny Girangotti & Score Report
& Tommy Smith
& Daniel Travers
A Jacob Weston r_-_> # Edit

[ Details / Comments

& Delete

ii Go To Informant
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10.

EDIT

User should note that not all fields will be editable. The Form Type and Assessed Person are

not editable. The rest of the Form Details are editable.

Edit the relevant items by using the pull-down menus (where available/applicable) or typing
directly into the box.

Form Type

Assessed Person

Clinician:

Evaluation Id:

[ Suamrr

X Ciose

Child Behavior Checklist for Ages 6-18

Leah Brewer

Dr. Tom Achenbach v

Click Submit (to apply changes) or Close (to keep existing information)

Society:

Due By Date:

Agency:

School:

User Defined 1:

User Defined 2:

User Defined Field 1:

User Defined Field 2:

ASEBA Standard

2023-Jul-31

Vermont Schools District

Elizabeth Taylor Hatton ...

Group 1

Group 1 a

City

Urban
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Keyv Entry of a Form/Completed Form

The Key Entry function allows the user to enter a form for an assessed person (as well as to view or
make changes to a form that has already been entered).

1.

8.

Sign in to ASEBA-PC 2023.
Select the Directories tab (if it is not already selected by default) on the left side of the screen.

All current directories will be listed in the left frame.

If not already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to enter or view or edit a form.

Select/highlight the Assessed Person from the left side of the screen. Any forms that have
been added for this individual will be displayed on the right side of the screen.

In the right frame on the screen, under the Forms tab, select/highlight the form you wish to key
enter, view, or make changes to.

Navigation: Forms (from the tab on top)> Key Entry (or, in the right frame, under the Forms tab, select Key
Entry, or, alternatively, Right click with your mouse and select Key Entry).

The Key Entry screen will open to the first tab (Child, Pupil, Youth, or Adult Information, depending on
form type selected). Any previously entered data for this form (if applicable) will be displayed. Otherwise,
the fields will be empty.

KEY-ENTRY

> No E)Save anp cLose OCumce | Use the arrow keys (1 | — < ) to navigate between items.
CHILD INFORMATIO.
Question Answer Comments

Child's first name: JLeat)

Child's middle name: Claire

Child's last name: Brewer

Child's gender: 2-Girl

If the child identifies as another gender, please specify:

Child's age:

Child's ethnic group or race: 6 - White

If 'Other’, please specify:

Today's date: 2023-Jul-12

34

Child's date of birth: 2017-Mar-04

34

Child's grade in school 3 - Kindergarten

Complete as much information as is available under this first tab. Note that, throughout the forms,
some items will require text input by using the keyboard and typing directly into a box, while others
have pull-down menus or calendars which are accessed by clicking on the down arrow or calendar
icon, respectively, on the right sides of the fields and making a selection.
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KEV-ENTRY.

<Bix | »Ner || ElSwemwaose || OCuca |Use the arrow keys ( 1
HILDINFORWATIO.. | LSPORTS | ILHOBBIES | IILORGANZATIO.. | IN.JOBS | \.FRIE
Question

Does your child take part in sports? For example: swimming, baseball,
skating, skateboarding, bike riding, fishing, etc.

1. Enter one sport that your child most likes to take part in.

1a, Compared to others of the same age, about how much time does your
child spend participating in this sport?

1b. Compared to others of the same age, how well does your child do in
this sport?

2. Enter a second sport that your child most likes to take part in

2a. Compared to others of the same age, about how much time does your
child spend participating in this sport?

2b. Compared to others of the same age, how well does your child do in
this sport?

3. Enter a third sport that your child most likes to take part in.

3a. Compared to others of the same age, about how much time does your
child spend participating in this sport?

3b. Compared to others of the same age, how well does your child do in
this sport?

| — <) to navigate between items.

DS | VLCONTACTS | VIL ScHoOL

112 SCHOOLIN.. | ILNESS | CONCERNS | BESTTHINGS

Answer Comments

1-Yes v

soccer

1- Average

1- Average

basketball

0 - Less than average

1- Average

PROBLEM TTEMS | VERIFICATI

9. Continue moving through and completing the rest of the form sections by clicking on the tab of

interest at the top or by using the tab key on your computer keyboard. Please note: On some pages,
the screen may automatically advance to the next once the last item has been answered (to go
back, click on the name of the tab on the top that you wish to return to).

10. When finished, click on the Save or Verify tab at the top, far right. Warning: if Verification is

chosen, the form will need to be filled out entirely again. If the form is not completed, answers left

blank will overwrite the original answer.
If VERIFICATION is chosen, a screen will open up displaying 2 options: Verify All Question

Most clinicians skip verification.

Items or Verify Problem Items Only, click on Verify or click Save and close.

KEY-ENTRY

4 Back > Nexr || EiSweawaose || ©Cuwce

Use the arrow keys ( 1 |

— — ) to navigate between items

LD INFORMATIO.. | 1,SPORTS | ILHOBBIES | I ORGANIZATI V30BS | WAUENDS | VLCONTACTS | VILSCHOOL | VILAGADEMIC.. | VIZSCHOOLIN. | ILLNESS | CONCERNS | BESTTMNGS | PROBLEMITEMS | VERIFICATION
Question Answer Comments
1. Acts too young for age 1~ Somewhat or Sometimes True
2. Drinks alcohol without parents' approval 0 - Not True (as far as you know)
3. Argues a lot 1- Somewhat or Sometimes True
4. Fails to finish things they start 1 - Somewhat or Sometimes True
5. There is very little they enjoy 1 - Somewhat or Sometimes True
6. Bowel movements outside toilet 1- Somewhat or Sometimes True
7. Bragaing, boasting 0 - Not True (as far as you know)
8. Can't concentrate, can't pay attention for long 1- Somewhat or Sometimes True
9. Can't get mind off certain thoughts; obsessions 0 - Not True (as far as you know)
10. Can't sit stil, restless, or hyperactive 1 - Somewhat or Sometimes True
11. Clings to adults or too dependent 1 - Somewhat or Sometimes True
KEY-ENTRY
< Back [\ Save anp cose ®Cuvcer | Use the arrow keys ( + | — — ) to navigate between items.
ADULT INFORMATIO.... 1. FRIENDS 1L SPOUSE OR PA... 1L FAMILY 1. J0B V. EDUCATION V1. ILLNESS VIL CONCERNS VIIL BEST THING... IX. PROBLEM ITEM... VERIFICATION

As you enter responses for verification, each entry you type is compared with the last entry you typed for the item. If the verification entry and the original entry agree, the cursor continues to the next item. If the two entries do not

agree, an indicator will appear and you will have the opportunity to edit the item.
Options
@@ Verify all question items

O@ Verify problem items only

© Vemiry

< Bacx

[E)Save anp crose

e Verify all question items: If this feature is selected, both the adaptive and problem items

will need to be verified.
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e  Verify problem items only: If this feature is selected, only the problem items will need to
be verified.

For both verification options above (all question items or problem items only), the user should
turn their speakers on, if available, and turn the volume up to an audible level. Once the type of
verification (verify all question items or problem items only) has been selected, click the Verify
button on the top left, and the relevant items will be displayed. At this point, the user should re-
enter their data. If the user enters a value for an item differently than what was entered
originally, the item # and description will be highlighted, and there will be a buzzer sound.
Answers that are highlighted red will not save, the original value will be preserved. If the user
wants to keep the value entered in the verification screen or change the answer further, the user
can select the answer again and the highlight will be removed and then the answer on the
verification screen will be saved when the form is saved. Continue in this manner for all the
items displayed. When finished, the circle in front of the Save option will be filled in. Select
the Save button at the top left. Data will be saved, and user will be returned to the Home/

Directory page. Once a form is verified, its status on the forms page will change from No to
Yes.

e  Save: Select this function if you want to save the form without verifying items.
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Score/View Report

The Score Report function allows the user to view the scored results of a form (report).

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Ifnot already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to view a report/scored results of a form.

4. Select/highlight the Assessed Person from the left side of the screen. Any forms that have
been added for this individual will be displayed on the right side of the screen.

5. In the right frame on the screen, under the Forms tab, select/highlight the form for which you wish
to view the report/scored results.

6. Navigation: Reports (from the tab on top) > Score Report (or, in the right frame, under the Forms
tab, select Score Report, or, alternatively, Right click with your mouse and select Score Report.)

7. The screen will open to the Score Report window. Please use the arrows at top left to navigate
through the report. You can export a report, by choosing drop down arrow to PDF or TIFF.

SCoRE REPORT

4B ASEBA-PC™ 2023 | v433 [11-May-2023]

= Socity: | ASEBA Standard v | BAm | xGos
O rerREsH | W ToolsY | B DRecToRyY | [JFORMSY | EDREPORTSY | IMPORTDATAY | XX ADMINISTRATIONY | (@) HELP Y

Bl SCORE REPORT
2SRt A New Assessvent

BTl SCORE CROSS-INFORMANT REPORT

= DIRECTORIES ii INFORMANTS ? FORMS A ASSESSED PERSON DETAILS
Display By: @ First Hame O Last Name CAop Foem BKev-Enrry & Score Reporr D Deran
Search: Q| | sewor || cem
% | Form Long Name ! | Eval ID

£ Roos s Child Behavior Checklist for Ages 1

» = Imported Data = 125

» = rawdata.CSV (2022-Sep-30 11:27:16

= ( P ) Child Behavior Checklist for Ages 1
» = Sample Directory CBCL 155

1/2-5
» B Sargeant Family

Child Behavior Chedkdist for Ages 6-
» = Testdata.CSV (2021-Dec-06 15:24:12) CBCL 6-18 =

2 Mannv Giranaotti

B ASEBA-PC™ 2023 | V433 [11-May-2023]

REFRESH Toosy | Eyomecrorvv | [ FoRms v REPORTS ¥ | 2, IMPORT DATA ¥ SDMINISTRATION Y | @) HELP ¥ Ausry | s siano
L - ®

DXSmaer 4 New Assessent | Forws For: LEAH BREWER ( Assesseo Person ) |

D Forms | & ASSESSED PERSON DETALLS

DAco Form || BKev-Enmy || B Scors Rerorr || DDemans / Coments || #Borr || BDeere || 4Go To Inrormant || COReresk

Search: o
¢ | Form Long Name i BalD i Iformant i Relation ¢ | Date Created ¢ Date Completed HE™
e Root Child Behavior Checklist for Ages 1
» & Imported Data oL 15 e Daniel Brever Father 20220027 233012 KeyEntered
> & rawdata.CSV (2022-Sep-30 11:27:16)
Chi Behavior Checkis or Ages 1 Other (specify): .
» & Sample Directory ceaLLss o Galvin peterson o 2023-4pr-10 KeyEntered

> & Sargeant Family

25
Chid Behavir ChecKlist or Ages 6- |
» & Testdata.CSV (2021-Dec-06 15:24:12) cacLes 2 Michele Brewer | Biological parent 20233012 20233012 KeyEntered
B iy

2 Manny Girangotti & Score Report
2 Tommy Smith
B ,yT g D Details / Comments
& Daniel Travers
a Jacob Weston 7 Edit

& Delete

44 Go To Informant
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Delete a Form

The Delete function allows the user to delete a form for an Assessed Person.

Once a form is deleted, it is not recoverable.

7.

BB ASEBA-PC™ 2023 | v433 [11-May-2023]

Sign in to ASEBA-PC 2023.

Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

If not already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to delete a form.

Select/highlight the Assessed Person from the left side of the screen. Any forms that have
been added for this individual will be displayed on the right side of the screen.

In the right frame on the screen, under the Forms tab, select/highlight the form you want to delete.
Navigation: Forms (from the top tab) > Delete (or, in the right frame, under the Forms tab, select
Delete, or, alternatively, Right click with your mouse and select Delete).

The screen will open to the Delete window, displaying the form type that is selected for deletion,
along with the question “Are you Sure?” with buttons for Yes and No.

Click Yes to delete this form or No to retain it and be returned to the Home/Directory page.

G rerresH | W ToolsY | B3 DIECToRYY | [ FoRMsY | GO REPORTS Y | % IMPORTOATAY | XX ADMINISTRATIONY = (D HELP ¥ &usrv |4
[} ADD FORM
C2SarT 4 New Assessmet ,L Forms ror: LEAH BREWER ( Assessep Person ) L
[ DETAILS / COMMENTS
D preecrorzes | &d mrorvanTs # eorr [ rorms | 4 ASSESSED PERSON DETAILS “
& kev-entry 2L
Display By: @ First Name O Last Name  —— & paseE 2Aoo Form B Ker-Entry B Score Reporr DY Derais / Comments & Eoir W Decere &iGo To Inrormant G RerresH
Search o SR
8GO PO INEORIAN ¢ Form Long Name | EvalID i | Informant i | Relation ¢ | Date Created ¢ | Date Completed | status
4 B Root
ST CBCL 155 Ehid Dliaviar Cheddict foriAges & Daniel B Fath 2022-0ct-27 2023-Jul-12 Key-Entered
[ 34 = 9 aniel Brewer -ather -Oct- -Jul- ~Entere:
» & Imported Data T 125 ¥
» B rawdata.CSV (2022-Sep-30 11:27:16
( P ) . Child Behavior Checklist for Ages 1 —— Other (specify): 210 P
5 i = Ivin Peterson -Apr- ~Entere
» 5 Sample Directory 125 grandmather B i

» B Sargeant Family

Child Behavior Chekdist for Ages 6-
» & Testdata.CSV (2021-Dec-06 15:24:12) CBCL 6-18 - Michelle Brewer Biological parent 2023-uk-12 2023-3uk-12 Key-Entered

48 ASEBA-PC™ 2023 | V433 [11-May-2023]

O memesn | X Toous v

[Srarr 4 New Assesswent | Forws ror: LEAH BREWER ( As DELETE X

Eypmectoryy | [JForusY | EOREPORTSY L IMPORTDATAY = XX ADMINISTRATIONY | @ Hep ¥

B prrectories | &8 meormants

Display By: @ First Name
Search

“ & Root
> & Imported Data

» & rawdata.CSV (2022-Sep-30 11:27:16)

» & Sample Directory
& Sargeant Family

» & Testdata.CSV (2021-Dec-06 15:24:12)

& Leah Brewer

& Manny Girangotti
& Tommy Smith

A Danel Travers
 Jacob Weston

Last N

&) emlies i FomL i e i Informant i Relation DE|Eting: CBC

[ rorms | & assessen person DETALS

C2Aoo Form BKev-Enrry B Score ReporT D Derans / Comments / Eorr B Daere

hilg Behavior Checkist for Ages 1
cacL 155 e Danel Brewer

Cid ehavor Checkstfor Ages 1 i Are You Sure?

BaL 155 Calvin Peterson
125 gr:

v YEs x No

D Details / Comments

B Key-Entry

£ Score Report

/ Edit
& Delete

4 Go To Informant
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Go to an Assessed Person

This function will bring the user to the details related to the Assessed Person.

1.

2.

Sign in to ASEBA-PC 2023.

Select Root folder under Directories tab and select/hightlight the Assessed Person under
Assessed Persons tab.

Select Go to Assessed Person tab.

Navigation: Root folder > Assessed Person > Go To Assessed Person (or, alternatively, Right
click with your mouse on Assessed Person and select Go To Assessed Person).

§ ASEBA-PC™ 2023 | VA33 [11-May-2023]
O Remest | A To0isY | BIDRECTORYY | A Asssseopersonsv | [)Fomwsy | EIREoRTSY | A IMPORTOATAY | KX ADMINSTRATIONY | (D HELPY

2Smrr 4 New Assessrent 1 RoOT ( Drecrorr ) |

& prrectorres | &4 meormants & assesse persons | 5 orectory peTalLs

Display By: @ First Name O Last Name + Ao Assessep Person & Go 70 Assesse Person 7 Eorm B Dewere ExMove Irens in FoLDER ORerresti

Search Q| [ sewor |[ e
Assessed Person Id i Name t i Date of Birth
» & Imported Data
» & rawdata.CSV (2022-Sep-30 11:27:16) A0tE 2oLt 1986-Mar-18
» & Sample Directory 1020 1020 1982-Aug-04
> & Sargeant Family 1021 1021 1983-0ct31
> & Testdata.CSV (2021-Dec-06 15:24:12) t i T
e T I
1985 Dec 24
2 My Girangott P ===
& Tommy Smith 1033 1ssared
B Delete
A Daniel Travers 1043 1983 Mar23
& Jacob Weston 1048 4 Go to Assessed Person 1980-8pr-26

From this screen, users may select/highlight a particular form for an Assessed Person and perform
various form functions (Add Form, Key Entry, Score Report, Details/Comments, Edit, Delete,
and Go To Informant, and Refresh) related to it, or select the Assessed Person Details tab to
view or edit Assessed Person information.

4 ASEBA-PC™ 2023 | v433 [11-May-2023] —
O remesn | roosy | Eromecorvy | Drowsy B Rpowsy A mpoRTosmy | X owpusmamony | () Hee v 2usmy | | senou

D2Sraar 4 New Assesswent | Forws ror: LEAH BREWER ( Assesseo Person ) |

B pmecrortes | &4 mrormants D Forms | & ASSESSED PERSON DETAILS
Display By: @ First Name O Last Name C2Aop Form BKer-Entry Bz Score ReporT D Derars / Comments 7/ Eorr ® Decere 44 Go To InFormant ORerrest
Search Q| [ sewor | [ com
e e i Ealp e | Relation [ ate Greated £ Date Completed i[sans
EiRoak Child Behavior Checklist for Ages 1 :
» & Imported Data ceeL 155 i Daniel Brever Father 20220027 20233012 Key-Entered
» B rawdata.CSV (2022-Sep-30 11:27:16]
= ( P ) Child Behavior ChecKis for Ages 1 Other (specify):
» & Sample Directory cBeL 155 B Calvin Peterson i 2023-8pr-10 Key-Entered

» & Sargeant Family

Child Behavior Chedidist for Ages 6~
» 1 Testdata.CSV (2021-Dec-06 15:24:12) CBCL 6-18 - Michelle Brewer Biological parent 20233uH12 20233012 Key-Entered

B ASEBAPC™ 2023 | V433 [11-May-2023]
O remesn | M Tooisy | B omecowvy | [DoRusy | EIREORTSY | A INPORTONAY | KX ADMINSTRATIONY | () HELPY

2S7ar A New Assessment

© ormecrories | i meormants Drorss | & assessep person pETAILS

Display By: @ First Name

D Last Name / Eorr W Decere
Search Q| [ || s

+ & Root IDENTIFICATION

wdata.CSV (2022-Sep-30 11:27:16) Identification Leah Brewer
mple Directory
rgeant Family

otocRAPHICS
> & Testdata.CSV (2021-Dec-06 15:24:12)
Ethicty: whie

& Manny Girangoti

2 Tommy Smith Gender: F

A Daniel Travers Date Of Birth: 2018-Mar-04

& Jacob Weston

Age: 5

PERSONAL INFORMATION | CONTACTINFORMATION  ADDRESS

Title:

First: Leah
Middle: C
Last: Brewer
Nickname:
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Find an Informant for a Particular Form

This function will bring the user to details related to the informant.

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. If not already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to see their informants.

4. Select/highlight the Assessed Person from the left frame of the screen. If any forms have
already been added for this individual, they will be displayed on the right side of the screen.

5. In the right frame on the screen, under the Forms tab, select/highlight a form associated with
the informant you wish to view.

6. Navigation: Forms (from the tab on top) > Go To Informant (or, in the right frame, under the
Forms tab, select Go To Informant, or, alternatively, Right click with your mouse and select Go
To Informant).

Note: Go To Informant will only appear as an option for those individuals who are listed as an

B ASEBA-PC™ 2023 | V433 [11-May-2023] - >
O rerrest | X Toosy | Biomecroryy | [rorms v | B RePORTS Y | A mMPORTOATAY | KX ADMINISTRATIONY | (D HELP v aussRY | |+ sionout
DXS7akT 4 New Assessment | Forus For:  LEAH BREWER ( Assessen Person ) |
S omecronres | i necanairs D romns | & assesso essonseras )
\/’
Display By: @ First Name O Last Name CAoo Forn || BKev-Eumy || @ Score Revorr || D)Derans / Comments | #Forr || WDmers || 4aGo To Iwrormant || O Remmes
Search: Q| [ semar || e
i | Form Long Name i EvallD i | Informant i Relation i Date Created i Date Completed 3 | Status
E1Rook Child Behavior Checklist for Ages 1 =
» & Imported Data CBCL 155 e Daniel Brewer Father 2022-0ct27 20233ul-12 Key-Entered
r B ; -Sep-30 11:27:
Siadat ;SV (Q022:5ep:30 1L27:16) . Child Behavior Checklist for Ages 1 S Other (specify): Ao S
» & Sample Directory 5 s Ivin Peterson e 3-Apr- Key-Entere
r e i
£ Sargeant famlly Child Behavior Checkist for Ages 6-
» & Testdata.CSV (2021-Dec-06 15:24:12) CBCL6-18 = Michelle Brewer Biological parent 2023:30k12 2023:uk12 Key-Entered
A& Manny Girangotti & Score Report

A& Tommy Smith
A& Daniel Travers
& Jacob Weston # Edit

D) Details / Comments

& Delete

—> 44 Go To Informant
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7. A list of all the current informants will be displayed on the left side of the screen, under the
Informants tab, with the selected informant highlighted. A list of forms associated with the
informant will be displayed under the Forms tab, on the right side of the screen. From this screen,
users may select/highlight a particular row/form for an assessed person and perform various form
functions (Add Form, Key Entry, Score Report, Details/Comments, Edit, Got to Informant
and Refresh related to it, or select the Informant Details tab to view or edit that information.

B ASEBA-PC™ 2023 | V433 [11-May-2023]

O wemesn | Atooisv | ddmeomwwrsy | Drorssv & PORTONAY | X AOMNSTRATONY | () hEev Adusmy | s seiour
D2Ser A New Assesswent | Forus For:  MICHELLE BREWER ( Invormant ) |
© omecrories | 84 wrormants | D romms | &4 mrormant oETALS
oslay y: O rrstiame O Last iame DA Forn || ORemest
Seardh Q| [ sowor || aom
¢ Form Long Name ST i | assessed person i Relation ¢ | Date Created £ | Date Completed :| staws
Daniel Brewer Chitd Behavior Checkistfor
cecLes G Leah Brewer Bilogical parent 20233012 20233012 Key-Entered
Michelle Brewer
Marcus Frey
0 Marcus Frey
[ Maria Girangotti
Calvin Peterson
Johanna Sargeant
Johanna Sargeant
5 ASEBA-PC™ 2023 | w423 [11-May-2023] -
O remesH | WToolsv | GimroRMaNtsy | [JFoRmsy | BB REPORTSY | A IPORTDATAY | KX ADMINISTRATIONY (D HELDY QussRy | |»sionour
[ASrasr & New Assesswent | Forws ror: MICHELLE BREWER ( TnFormant ) |
B omecronies | 4 swrFormAnTS [T rorms | &4 mrormant DETAILS
Display By: O First Name O Last Hame CMAoo Forn || BKer-Bwmrr || E8Score Reorr || D\Demans / Comments || #Forr || @ Desre || &Go To Assessep Person || G Rerresk
Search Q| | sewor || ame
i | Form Long Name i EvalID i | Assessed Person i | Relation i Date Created i Date Completed i | Status :
Daniel Brewer . Child Behavior Checkist for >
BCL6-18 P Leah Brewer Biological parent 20233012 2023Juk12 Key-Entered
= g5 0
Michelle Brewer
Marcus Frey
™ Marcus Frey
M Maria Girangotti

8. The Informant Details tab will give Identification, Personal Information, Contact
Information, and Address regarding the informant.

C) REFRESH 9, TOOLS ¥ A& INFORMANTS ¥ [) Forms » 2 IMPORT DATA ¥ X ADMINISTRATION ¥ @ HeELP Y
[ Smaer 4 New AssessMenT i Detais For
5 omecrories | & mwrormants | Drorus | & mrormanT pETAILS
Display By: O First Name O Last Name A Eoir
Seﬁrfh O\ SEaRcH Ciean = ’
IDENTIFICATION
Daniel Brewer |
Michelle Brawer Identification: 4ee07bac2cd34f048
Marcus Frey r T
PERSONAL INFORMATION | CONTACT INFORMATION  ADDRESS
[ Marcus Frey | -
— . Title:
M Maria Girangotti
. First: Michelle
Calvin Peterson
Middle:
Johanna Sargeant
Last: Brewer
Johanna Sargeant .
Nickname:

[ Tommy Smith
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Refresh Forms

The Refresh function allows the user to Refresh Forms after changes have been made.

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Ifnot already open, click the directory or subdirectory (to open it) which contains the Assessed
Person for whom you want to refresh a form.

4. Select/highlight the assessed person from the left side of the screen. Any forms that have been
added for this individual will be displayed on the right side of the screen.

5. In the right frame on the screen, under the Forms tab, select/highlight the form you wish to refresh
(this 1s an optional step).

6. Navigation: Forms (from the tab on top) > Refresh (or, in the right frame, under the Forms tab,
select Refresh or in top left of window select Refresh). Forms will be refreshed.

BB ASEBA-PC™ 2023 | w433 [11-May-2023]

C) REFRESH % TooLs ¥ | EaDIREcToryY | [JForMsY | EIREPORTSY X IMPORTDATAY | XX ADMINISTRATIONY | (2) HELP Y

[: ADD FORM
2 SmamT 4 New Assessmen —
C resmESH
B prerecrories | &k mrormanTs D rorns & ASSESSED PERSON DETAILS
Display By: ® First Name O Last Name [YAop Form CIREFRESH
Search: Q SEarcH Ciear
Form Long Name IR
A
ExRooE e Child Behavior Checklist for Ages 1
» = Imported Data . 1/2-5
» & rawdata.CSV (2022-Sep-30 11:27:16 ;
" ( P ) L Child Behavior Checklist for Ages 1
» B Sample Directory - 12-5
» B Sargeant Famil }
9 Y Child Behavior Checklist for Ages 6-
» [ Testdata.CSV (2021-Dec-06 15:24:12) CBCLG-18 18
A& Leah Brewer
B ASEBA-PC™ 2023 | v43.3 [11-May-2023]
“-> & REFRESH 9 TooLsY | B3 DIRECToRYY [ FoRMsY | EDREPORTSY | X IMPORTDATAY = KX ADMINISTRATIONY =~ (D HELP ¥
(25T 4 New Assessment L Forms For:  LEAH BREWER ( AssesseD Person ) |
B preecrormes | bk mirormanTs [ rorms | & assessen persoN DETAILS
Display By: @ First Name O Last Name ™ Aop Form G Rerrest @__
Search: Q| | sewar || e
i Form Long Name i| BvalID ¢ | Informant i Relation i | Date Created
i Raok Child Behavior Checklist for Ages 1
» & Imported Data CBCL 1.5-5 ik Daniel Brewer Father 2022-0ct-27
B 72+
B raw a3 97-
B rawdata.ClSV (2022-Sep-30 11:27:16) Child Behavior Checklist for Ages 1 Other (specify):
P B Samme Directory CBCL 1.5-5 1/2-5 Calvin Peterson kst 2023-Apr-10
> B sargeant Famllv Child Behavior Checklist for Ages 6- .
» B Testdata.CSV (2021-Dec-06 15:24:12) CBCL6-18 5 Michelle Brewer Biological parent 2023-Jul-12
® Manrs Cirannn Hi
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ASEBA-PC 2023 Procedures

Informants: Editing, Deleting Informants, and Adding
a Form for a Selected Informant

Informants are the individuals asked to complete forms (either about themselves, as in a self-report, or
about another person, as in a CBCL. The Informant functions in ASEBA-PC 2023 allow users to edit,
delete, and cut/merge informants, add a form for a selected informant, as well as to refresh informants.

Informant functions currently available in ASEBA-PC 2023 include the following:

[y
o

Edit an Informant
Delete an Informant

2
3. Add Form (for selected informant)
4

Refresh Informants

Edit Informant: This function allows the user to edit informant details.

1. Sign in to ASEBA-PC 2023.

2. Select the Informants tab on the left side of the screen. If any informants have already been added, they
will be listed here.

3. Navigation: Informants (from the tab on top) > Informant Details tab > Edit tab

4. Identification, Title, First Name, Middle Name, Last Name, Nickname, Contact
Information, and Address can all be edited.

6. Edit the relevant fields by typing into them.

7. Click Save (to apply changes) or Cancel (to keep existing information).
B ASEBA-PC™ 2023 | v43.3 [11-May-2023]
EDIT
& rerresH % 7005 ¥ | ddwrormants v | [ Formsv | A mPORT x (ISTRATIC Q@ e
TSR 4 Netw Assessant Deras For: MICHELLE BREWER ( Incormant ) |
n ! { s JEOS—
B orecontzs | 4 rwromrmants D rorns | 48 mvrormant DETALLS
Auto-Generate Identification Code: O
met e seor < Identification Code: 4ee07bac2cd34f048
Search Q=
enTiFrcATION
Daniel Brewer
) N PERSONAL INFORMATION | CONTACT INFORMATION
Marcus Frey Title:
PERSONAL INFORMATION | CONTACT INFORMATION | ADDRESS
™ Marcus Frey
First: Michelle
[0 Maria Girangotti Tite:
First: Michelle Middle:

Calvin Peterson
i Middle:
Johanna Sargeant
. Last:

Last: Brewer Brewer

Johanna Sargeant .
Nickname: Nick
0 Tommy Smith ickname:

™ Thamae Travare

El5ae O Cancer
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Delete Informant

Use this function to delete an informant (only available for informants who have not had any forms entered).

1. Sign in to ASEBA-PC 2022.

2. Select the Informants tab on the left side of the screen. Any informants that have been added will be
listed here.

3. Select/highlight the informant you wish to delete. Any forms that have been completed by the
selected informant will be displayed under the Forms tab in the right frame on the screen.

4. Any forms that are connected to the Informant must be deleted first, and then the
Informant will be able to be deleted.

5. Navigation: Informants tab > Select/highlight the Informant from the list in left column, Select/
hightlight the form in the right column where the Informant is named to be deleted. choose Delete
or, alternatively, Right click the form with your mouse and select Delete.

8 ASEBA-PC™ 2023 | w433 [11-May-2023] - X

O reFresi | W TooLsv | ddmrormantsy | [ Formsv | EARepomTs™ | L MPORTDATAY | XX ADMINISTRATIONY | (D HELP ¥ A USERY | | siGHouT

[} ApD FoRM
[XSmaRT 4 New AssESSHENT | Forus ror: MARIA GIRANGOTTT ( Inrormant ) |

[ DETAILS / COMMENTS

D omecrontss | mvFormants # eorr Fors | &k mroRMANT DETAILS ‘
B vy N

oeplarsy: O Fsevome O tastriame % [gon DA Forn || Bker-Bummy || DDemaus /Comewrs | ZEorr | WDasre || &Go To Assesseo Person || ORemesri

[— Q| | sewer || as,
e D £ | Form Long Name HAN=" B o) i | Assessed Person i Relation i Date Created i Date Completed i | status £

Daniel Brewer O rerresH child Behavior Chackist for :
o BCL 6-18 P Manny Girangotti Biological parent 2023-Jul-10
\ges 6-

Michelle Brewer
Marcus Frey

[ Marcus Frey

[0 Maria Girangotti

D rorms | & mrormanT pETAILS

D Aoo Form BrKev-Entry D\ Derars / Comments V=
i | Form Long Name i EvalID i Asses

_ Child Behavior Checklist for
CBCL 6-18 i
6
i B Key-Entry

D) Details / Comments
# Edit
& Delete

& G0 To Assessed Person

6. The Delete window will open, asking the user, “Are you Sure?” with buttons for Yes and No. Click
Yes to delete or No to retain this person as an Informant.

DELETE

Deleting: CBC

Are You Sure?

v Yes % No
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7. Once the form has been deleted, the Informant can then be deleted.
Navigation: Informants Directory tab next to Directories tab > Select/highlight the
Informant from the list in the left column > Select the Informants tab from top toolbar (next
to Tools) >choose Delete or Right click on the Informant > choose Delete.

BB ASEBA-PC™ 2023 | v4.3.3 [11-May-2023]

C) REFRESH 9, TOOLS ¥ | @i INFORMANTS ¥ [ Forms v 2 1MPORT DATA ¥ X ADMINISTRATION ¥ (@ HELP ¥
+ ADD NEW INFORMANT
S
# Eoim
- .x 0 o
! DIRECTORIES ii vror M DEETE ‘U Forris | BB INFORMANT DETAILS
+ ADD FORM
- Oy = ~y
Display By: &) First Name ()
& e (2 Aoo Form C RerresH
Search B

Form Long Name i Ev

Daniel Brewer
Michelle Brewer
Marcus Frey

[y Marcus Frey

[y Maria Girangotti

B ASEBA-PC™ 2023 | w433 [11-May-2023]

) reFResH 2, TooLs ¥ &4 INFORMANTS ¥ [ ForMs ¥ 2 IMPORT DATA Y X ADMINISTRATION ¥ (3 HELF

[25mmeT A New AssessMent

=) DIRECTORIES | ii INFORMANTS I FORMS B4 INFORMANT DETAILS
| L =
Display By: (O First Name O Last Name ™Aoo Form CRemrest
Search Q SeaRcH Ciear

Form Long Name

Daniel Brewer
Michelle Brewer
Marcus Frey

[ Marcus Frey

il + Add New Informant

Calvin Petersc # Edit
Johanna Sard. @ pelete
Johanna Sarg 4 Add Form
@ Tommy Sn & Refresh

[0y Thomas Travers
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Add a Form for a Selected Informant - we strongly suggest adding a form to an
Assessed Person and not the informant, but this is also an option.

1. Sign in to ASEBA-PC 2023.

2. In the left frame on the screen, click on the Informants tab. Any informants that have been added
will be listed here.

3. Select/highlight the Informant for whom you wish to add a form. Any forms that have already been
completed by the selected informant will be displayed under the forms tab in the right frame on the
screen.

4. Navigation: Informants (from the tab on top) >Add Form, (or Forms (from the tab on top)>Add
Form, or, in the right frame, under the Forms tab, select Add Form, or, alternatively, Right click
with your mouse and select Add Form).

5. The Add Form window will open, and the informant field will be pre-populated with the individual
you selected in step 3. Self-reports will not be available under this option.

6. Please refer to Page 33, Forms Functions (Add a Form) for further step-by-step instructions once
you have reached this point.

B ASEBA-PC™ 2023 | w433 [11-May-2023]

C) ReFRESH 2, TOOLS Y | @& INFORMANTS ¥ DI Forms ¥ | A 1MPORT DATA ¥ XX ADMINISTRATION ¥ @ HELP ¥

C257arr 4 New Assessment

& precrores | & mvrormanTs IO Forms | @& mroRMANT DETAILS

Display By: (O First Name O Last Name > C\Apo Form CoRerresH
Search Q| | Sewan || cme
i Form Long Name i | EvalID
Daniel Brewer

Michelle Brewer
Marcus Frey
[y Marcus Frey

[y Maria Girangotti

Calvin Peterson

ADD FORM

X Crose

Upon saving, the form will be ready under the Assessed Person Forms tab.

Society: ASEBA Standard

Due By Date:

A3

Form Type*:

Agency:
Assessed Person*:

School:
Informant:

User Defined 1:
Clinician

User Defined 2:
Evaluation Id:

User Defined Field 1:

User Defined Field 2:
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Refresh Informants

Use this function to update/refresh informants.

1. Sign in to ASEBA-PC 2023.

2.

Select/highlight the one which you want to refresh.

Select the Informants tab. Any informants that have been added will be listed here.

Navigation: Informants > Refresh (from the tab at the top) (or, in the right frame, under

the Forms tab, select Refresh, or, alternatively, Right click on the informant with your

mouse and select Refresh).

Informants will be refreshed.

4 ASEBA-PC™ 2003 | w433 [11-May-2023] \L

() ReFRESH %, TOOLS ¥ a4 INFORMANTS ¥ 2 1MPORT DATA ¥
+ ADD NEW INFORMANT
S
() ReFRESH
= | ea "] I
' DIRECTORIES A% INFORMINTS
Display By: ':' First Name ":"' Last Name
Search Q SercH Cienr

¢ ADMINISTRATION ¥

@ HELP ¥

Help for New Users:

Daniel Brewer
Michelle Brewer

Marcus Frey

8 ASEBA-PC™ 2023 | v4.33 [11-May-2023]

O rerResn | W Toolsv | ddmrommawisv | [Jromusv | EIREPORTSY | A IMPORTOATAY | KX ADMINISTRATIONY | D HELPY
DSrakr a New Assesswent
B s i r | a2
& omecrories | &4 swrorrants D rorms | & mirormant oETALLS
Display By: O First tiame O Last Name ClAm Forns || BrKev-Enry & Score Resoar

Search Q| | semor || cem

i | Form Long Name i EvalID

Daniel Brewer

i+ Add New Informant

Marcus Fri 7 Edit

0 Marcus 4 add Form

g

Maria Gira & Refresh

Calvin Peterson
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ASEBA-PC 2023 Procedures

Exporting/Importing Data

The Import Data function in ASEBA-PC 2023 allows users to import data from all ASEBA products into
the program (Assessment Data Manager [ADM], ASEBA-PC, ASEBA-Network, and ASEBA-Web).

Export from Assessment Data Manager (ADM) to Import to ASEBA-PC

1. Signin to ASEBA-PC 2023.

2. To export raw data from Assessment Data Manager (ADM), navigate to Tools > Export Data for
Analysis > Export data for Analysis > Next > Select Data Export Folder (if you want to change
the default that is displayed) > type in a Raw data file name > Next

3. From the pull-down menu under Select export file format, choose CSV (Comma
delimited and quoted fields) > Next > complete Selection Criteria (if applicable,
if nothing is selected the entire database will be exported) > Next > Export When
finished, click Exit > Close ADM.

. & ADM Power Tools o] @ [
¢ ADM Tool List
File = Tools Maintenance  Window HE|p Power Tools allows you to specify a set of criteria to be applied to the
tasks below. A report on the results of the criteria can be generated.
Power Tools 3
-
SR s d Data Sharing SeeiesOl da ranserfles

Export Data for Analysis Catalog  Remove individual

DOS Data C : N [ Mo forms in Catalog " Remove forms
No forms in Catalog
= Sl S " Report Catalog contents
. " Assign societies to forms
Remove Duplicate Ferms
) List Codes " Re-assign list codes
ASEBA Form Version Upgrade
Data Processing " Score rating forms ?

DOF Data Export )

== Back ‘ Exit ‘ Help ﬂext ==
~—
— » ADM Power Toals =
& ADM Power Tools =R = < b= |

Selection Criteria

Export Data for Analysis -- Destination Folder & File Names
Select criteria for your task. If no criteria are specified for a category, all values in the category will be used.

Person information Form description Form list information Form-type specific information
ID Form types Agen
Select Data Export Folder: _Browse | L gency Time in class
CADMEXPORTY MName Age Clinician TRF Type of class
Gender Eval ID Education Schools

Raw data file name |test Select export file format: Ethnicity Filled out by FUList1 School or facility
Scored data file name CSV (Comma delimited and q ~ SUText Date filled out FUList2 C-TRE Type of faciity

SUListt Qrigin
i i Interviewer
I~ Apply export selection restrictions (see Help for description) Criteria summary & Society Other form information SCICA I‘
report Form version Form status

Data version Entry date TOF Schools

Clear all criteria

<= Back Exit Help (Ns)d ==

<= Back ‘ Exit ‘ Help
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4. Click on Export. The .csv file will download. Click Exit.

ADM Power Tools =N =N

Export Data For Analysis
Click the Export button to create the file.

2 individual({s) and 2 form(s) will be exported.

Status

Export folder [ C:ADMEXPORT!
Raw data Jtestcsv

P

<<Elack|! Exit ]

5. To Import the .csv file, log into the ASEBA-PC program (or ASEBA-Network, or ASEBA-
Web). Click on the Import Data tab, Import Data.

Mext == |

B ASEBA-PC™ 2023 | v4.3.3 [11-May-2023] 2

O REFRESH 9, toorsv | Cipmectoryy | [ Forms Y | EOREPoRTS Y | X IMPORTDATAY | XX ADMINISTRATION Y | (D HELP ¥
2 IMPORT DATA

[2S7arT A NEw AssessmenTt
IMPORT SPECIFICATION DOCUMENT

i} DIRECTORIES ai INFORMANTS _: EXAMPLE IMPORT FILE
Display By: ® First Name O Last Name 2 App Form C RerresH
Search 2 O\ SEARCH CLEnR
Form Long Name i BvalID
4 B
Boot Child Behavior Checklist for Ages 1
» B Imported Data CBCL1.5-5 125
» B rawdata.CSV (2022-5ep-30 11:27:16
5 . ( p ) Child Behavior Checklist for Ages 1
» = Sample Directory LRSS 125
P F i
E1 Sargeant kamily Child Behavior Checklist for Ages 6-
» i Testdata.CSV (2021-Dec-06 15:24:12) CBCL&-18 ks

6. The Import Data window will open.

IMPORT DATA

4 Bacw » Next X Ciose
File format: Transfer  Assessed Persons: 0 Available Forms: 0
1. Select a file format.

File format: = 1. ASEBA-* Data Transfer v

1. ASEBA-* Data Transfer

"-H-—> 2. ADM CSV File
3. BPM CSV File
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7. Choose the file format ADM CSV File and click Next.

IMPORT DATA

< Back @ X Ciose

File format: ADM  Assessed Persons: 0 Available Forms: 0

1. Select a file format.

File format: | 2. ADM CSV File v

8. Click on the Select Files button to open up another screen displaying your computer’s

file/folder organization/layout in the left and right columns, a blank field for File name, and Open
and Cancel buttons at the bottom.

IMPORT DATA

« Back » Next X Ciose

File format: ADM  Assessed Persons: 0 Available Forms: 0
2. Select an import file.

Select an import file.

SELECT FILES. ..

9. Selecting your files can be done in one of two ways:

24 Open X
<« v o > ThisPC » 0S(C:) » ADM » EXPORT ] Search EXPORT »
Organize = Mew folder =« [ e
[Z Documents # A MName Date modified Type Size
=] Pictures * @Asebatest Microsoft Excel C... 3KB
b Music 37 rawdata Microsoft Excel C... 3KB
B videos B39 test2adm Microsoft Excel C... IKB
. @Testdata Microsoft Excel C... 3KB
@ OneDrive B
@testmg Microsoft Excel C.. KB
& This PC
- 3D Objects
[ Desktop
@ Documents
¥ Downloads
B Music
&= Pictures
B videos
- 05(C) v
File name: v| == -
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a) Navigate to the folder on the left side of the window where your file is located and
highlight it. Files within this folder will be displayed on the right side of the window. In
this right side frame, select/highlight the file you want to import. This will then be
automatically inserted in the File name box.

Or

b) Click on the down arrow to the right of the File name box and select the file you want to
import. If you want to change the type of file that is displayed from the default of All
Files, to Pictures or HTML, select it with the pull-down arrow to the right of All Files.

10. Once the file has been selected, the file will be listed under Name. Click Next.

IMPORT DATA

4 Back X Ciose

File format: ADM  Assessed Persons: 2 Available Forms: 2
2. Select an import file.

Select an import file.

SELECT FILES...

Name: rawdata.C5V Size: 3039 bytes Extension: .C5V

11. Choose the directory from the pull-down arrow to the right of the Directory to place
the file. Click Next.

IMPORT DATA

4 Bacx X Ciose

File format: ADM  Assessed Persons: 2 Available Forms: 2

3. Select Directory

Directory: = Imported Data v

Root

IImported Data

Aseba_Data (1).zip (2021-Aug-23 16:22:54)
Aseba_Data.zip (2021-Aug-23 16:23:23)
Aseba_Data (6).zip (2022-Jun-07 09:48:13)
Aseba_Data (6).zip (2022-Jun-07 09:48:48)

Arclia Miata OV 2im IO i N7 4 A2 ADY

64



12. An uploading window will open with fields indicating where Your data will be saved at, Total
Assessed Persons Found, Total number of forms found, Forms Imported, Progress in forms,
and Status of import process, along with Start Processing and Cancel buttons along the bottom

and Back and Close buttons at top (Next button will be greyed out). Click the Start Processing
tab.

IMPORT DATA

4 Bacw » Mexr X Ciose

File format: ADM  Assessed Persons: 2 Available Forms: 2
4. Import Forms

The file looks good and is ready to be imported

Your data will be saved at: rawdata.CSV (2022-Sep-30 11:27:16)

Total Assessed Persons Found: 2

Total number of forms found: 2

Forms Imported:

Progress in forms: 0 of 2

Status of import process: The file looks good and is ready to be imported
v STRT ProcessivG O Canvcer (THIS wiLL DELETE THE IMPORTED DATA)

e  When importing is done, click Save.

IMPORT DATA

1 Bac » Nexr X (Ciose

File format: ADM  Assessed Persons: 2 Available Forms: 2
4. Import Forms

Done importing

Your data will be saved at: rawdata.CSV (2022-5ep-30 11:27:16)
Total Assessed Persons Found: 2
Total number of forms found: 2
Forms Imported: 2of2
Progress in forms: 2of 2
Status of import process: Done importing
M .SavE O Cawcer (THI5 Wit DELETE THE IMPORTED DATA)
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e The file will appear in the directory section under the name given. Expand
the folder to see all the information exported:

N T

O HomE ¥ | ", TOOLSY | 3 DIRECTORY ¥

[ Srart 4 New Assessment

+a
B DIRECTORIES &4 JNFORMANTS

a ASSESSED PERSONS ¥

B REPORTS ¥ l IMPORT DATA ¥

L ]
& ASSESSED PERSONS B DIRE

Display By: @ First Name O Last Name

Search Q

“ = Root

» B Imported Data

» & Marshall Family

>
B Sample Directory

» B Sargeant Family

» & Testdata.CSV (2021-Dec-06 15:24:12)
& Leah Brewer
& John Doe

:‘S ASEBA-PC™ 2023 | w433 [11-May-2023]

() REFRESH 9 7o0Ls¥ | EIDIRECTORYY = & ASSESSED PERSONS ¥

[ S7arT & NeEw Assessment

.a
DIRECTORIES &R [NFORMANTS

+ App Assessep Person

Assessed Person Id
1001

bc327e09cal3242199462487d4dea:

E rREPORTS Y | X IMPORT DATA ¥ 13X ADMINISTRATION ¥

Display By: @ First Name O Last Name

Search: O e

Root

» 3 Imported Data

B & oo Cov (2022-50p 30 11:27:16)
& Jason Nelson
2 Kathy White

» 3 Sample Directory

» B Sargeant Family

» 1 Testdata.CSV (2021-Dec-06 15:24:12)

[r
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Assessed Person Id
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If the file that is selected for importing is not good, the screen below will be displayed, asking the
user to verify that it is a valid data file. User will need to Cancel or Close, check/verify their file,
and follow the import steps again.

Import failure screen, verify data file:

Uploading ADM Raw data file

Please select a Raw Data File

Importing your data will take some time.

The file does not look good, please verify it is a valid ADM raw data file

Your data will be saved at this directory:
Total number of assessed persons found: 0
Total number of forms found:

[=]

Forms Imported: 0
Progress in forms:

The file does not look good, please verify it is a

Status of import process: valid ADM raw data file

Import failed for: 0

The following assessed persons were not imported
There were issues with at least one of the forms belonging to each assessed person.

Please verify the form version and type for all the forms of the assessed persons listed above.

x Close @ Cancel (this will delete the imported data)

13.  Once the user sees the screen below indicating that the file is good and ready to be imported, click
Start Processing to begin the import, (or Cancel or Close to stop the import).

IMPORT DATA

4 Back » Nexr X Ciose

File format: ADM  Assessed Persons: 2 Available Forms: 2
4. Import Forms
The file looks good and is ready to be imported

Your data will be saved at: Testdata.CSV (2022-Oct-19 09:47:50)

Total Assessed Persons Found: 2

Total number of forms found: 2

Forms Imported:

Progress in forms: 0of2

Status of import process: The file looks good and is ready to be imported
¥ SmaRT Processing © Cancer (THIS WILL DELETE THE IMPORTED DATA)

67



Exporting/Importing Data - ASEBA-PC

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of
the screen. All current directories will be listed in the left frame.

3. Select/highlight the directory, subdirectory, or Assessed Person from which you want
to download/export data. Click on Root directory for entire database.

4. Navigation: Directory (from the menu on top) > Export Data (or, alternatively, Right
click with your mouse and select Export Data).

BB ASEBA-PC™ 2023 | v433 [11-May-2023]
ER ASEBA-PC™ 2023 | v43.3 [11-May-2023]

C) REFRESH 9, TOOLS ¥ B3 DIRECTORY ¥ & ASSESSED PERSONS ¥ & RePORT
) REFRESH 2, TooLs ¥ E3 DIRECTORY ¥ & ASSESSED PERSONS ¥ & REPORTS ¥ 2 mpor
[ SrarT 4 New Assessment
-~ E3 ADD DIRECTORY
CSm
+ ADD ASSESSED PERSON © pmecrories | i mrormants & g5t
B prrecrories | i jurol B2 MOVE ITEMS IN FOLDER & ASSESSED PERSONS i i
Display By: ® First Name O Last Name +£
# EDIT
" B Search: Q,| | Sewar || Gam
Display By: (@ First Name () + App Assessen Pt Assess
¥ EXPORT DATA 5 = -
.
Search: E £z Add Directory 1013~
() REFRESH DIRECTORIES Assessed Person Id rE
" 4 o+ Add Assessed Person | .57.4¢ 1014
IR 1013151934 J -
» = Imported Data 2 “| Bz Move Items in Folder ~ 10:58:53) 1020
1014 02
4 & rawdata.CSV (2022-Sep-30 11:27:16) # Edit i
i £ i X X 1020 1022
B Testdata.CSV (2023-Jul-18 10:58:53) __> Bk
2 Roland Carpenter 1021 1037
& Charles Nighthorse {555 e Pl‘emf’h D"e?to”es 1038
2 Jason Nelson » [ Sargeant Family 1043
» £ Testdata.CSV (2021-Dec-06 15:24:12) 1048

A :
& Leah Brewer 1040

5. For Excel or SPSS downloads, select Raw Data, Scored Data, or Combined Raw and Scored Data. To
export and import entire database from/into ASEBA-Web, ASEBA-PC or ASEBA-Network proceed to
#1.

e Choose the file format: Excel or SPSS. Click Next,
* Choose the date range for completed forms: Yes or No. If Yes, choose the date range. Click Next

¢ Click on Select All to move all Assessed Persons from the Available Assessed Persons list in left column
to the Select Assessed Persons list in the right column. To select an individual Assessed Person, Select/
highlight the name of that Assessed Person from the list of Available Assessed Persons (or use the
Search function by typing their name into the box) to move the Assessed Person from Available
Assessed Persons list to the Selected Assessed Persons column on the right. Click Next.

* Click on Export - the file will download.
* Click on Advanced Filter to further filter the data to be exported.
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EXPORT DATA EXRR A

4 Back » Next X Ciose
4 Back » Next X Ciose

File Type: Raw-And-Scored ~ File format: Excel ~Assessed Persons: 0 Available Forms: 0

File Type: Raw-And-Scored  File format: Excel Assessed Persons: 0 Available Forms: 0
2. Select a file format.

1. Select a file type.
File format: = Excel

v

Fl e . Combined o and S Dt . o

SPSS

EXPORT DATA
EXPORT DATA

4 Back » Next X Ciose
« Back X Ciose

File Type: Raw-And-Scored  File format: Excel  Assessed Persons: 0 Available Forms: 0

3. Select a date range for completed forms.
Would you like to limit your export to completed forms in a specified date range?

v | Yes From: | 2021-Feb-01 B | To:

x |No

File Type: Raw-And-Scored  File format: Excel

3. Select a date range for completed forms.

Assessed Persons: 5 Available Forms: 60

2022-0ct-19 (i}

EX60RT DATA ——

B | o XGose B xQose
Flle Type: Raw-And-Scored  File format: Fxcel  Assassed Persons: 10 Avallable Forms: 0 Flle Type: RawAnd-scored  Flls format: Fxcel  Assassed Persons: 10 Avalable Forms: 0

4. Select assessed persons for export. 4 Select assessed persons or export

Available Assessed Persons Selected Assessed Persons Available Assessed Persons

- DsazcrAs || Search

Search Q

Clck tems on the right o remove.

EXPORT DATA

X Close

4 Back >/
File Type: Raw-And-Scored  File format: Excel  Assessed Persons: 9 Available Forms: 62

5. Export Forms.

Y Aovanceo Frrer

6. The downloaded data files have the following names:

Default file names (Excel): Aseba Raw Data.xlsx

Aseba Scored Data.xlsx
Aseba Raw And Scored Data Combined.xlsx

Default file names (SPSS): Aseba Raw_Data.zip

Aseba_Scored Data.zip
Aseba Raw_And Scored Data Combined.zip

Default file names (ASEBA): Aseba_Data.zip
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EXPORT DATA

File Type: Transfer  File format: Transfer  Assessed Persons: 0 Available Forms: 0

1. Select a file type.

To export the entire data base, select ASEBA Data Transfer. Click Next.

« Choose the date range for completed forms: Yes or No. If Yes, choose the date range. Click Next.

o Click on Select All to move all Assessed Persons from the Available Assessed Persons list in left column
to the Select Assessed Persons list in the right column. To select an individual Assessed Person, Select/
highlight the name of that Assessed Person from the list of Available Assessed Persons (or use the
Search function by typing their name into the box) to move the Assessed Person from Available
Assessed Persons list to the Selected Assessed Persons column on the right. Click Next.

* Click on Export - the file will download.

* Click on Advanced Filter to further filter the data to be exported.

EXPORT DATA

» Next X Ciose 4 Back > Next X CLose

File Type: Transfer  File format: Transfer ~ Assessed Persons: 0 Available Forms: O

3. Select a date range for completed forms.
Would you like to limit your export to completed forms in a specified date range?

File Type: 2, ASEBA-* Data Transfer v v |Yes

<Biox

Flle Type: Transfer  File format: Transfer  Assessed Persons: 0 Avallable Forms: 0

X Guose

x |No

EXPORT DATA

4 Back » Next X Crose

File Type: Transfer  File format: Transfer  Assessed Persons: 0 Available Forms: 0
3. Select a date range for completed forms.

From: = To:| 2023-lul-19 =

ransfer  Assessed Persons: 1057 Avallable Forms: 0

4. Select assessed persons for export. 4. Select assessed persons for export.

Available Assessed Persons Selected Assessed Persons Available Assessed Persons Selected Assessed Persons

Lauren Watts.

There are no assessed persons selected.
Click tems on the left to add

EXPORT DATA

4 Bacx » Next X Ciose

File Type: Transfer  File format: Transfer ~ Assessed Persons: 1057  Available Forms: 1264

5. Export Forms.

3 ExpoaT Y Apvancep FiTer

ASEBA_Data_Transfer.zip
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8. To import entire database:
1. Select Import Data tab, Import Data

2.

3.
4.
S.
6.
7.

Select ASEBA-Data Transfer (the default). Click Next.
Select the export file (Aseba_Data.zip)

The file will be listed once selected. Click Next.

Choose the directory to import the file to.

The Import Data window will state The file is good and ready to be imported. Click Start Processing.

Once forms are imported, "Done Importing" notice will appear. Click Save. The imported file will be

imported under the Directory tab as "Aseba_Data_zip" with the date of import. Please expand the
folder to see the Assessed Persons and the associated forms.

IMPORT DATA

< Back X Crose

File format: Transfer Assessed Persons: 0 Available Forms: 0

1. Select a file format.

File format: 1. ASEBA-* Data Transfer

IMPORT DATA

File format: Transfer ~ Assessed Persons: 1 Available Forms: N/A
2. Select an import file

Select an import file.

IMPORT DATA

« Bacx » Nexr X Ciose

File format: Transfer ~Assessed Persons: 0 Available Forms: 0
2. Select an import file.

Select an import file.

SELECT FILES...

IMPORT DATA

4 Bacx X Crose

File format: Transfer ~Assessed Persons: 1~ Available Forms: N/A

3. Select Directory
Directory: | Marshall Family >
Root

SEECT FLES...

Name: Aseba_Data.zip Size: 699 bytes Extension: .zip

IMPORT DATA

<« Back

X Ciose

File format: Transfer ~ Assessed Persons: 1 Available Forms: N/A

4. Import Forms
Done importing

Your data will be saved at: Aseba_Data.zip (2022-Oct-19 12:10:13)
Total Assessed Persons Found: 1

Total number of forms found: N/A
Forms Imported:
Progress in forms: 1ofi

Status of import process: Done importing

B ASEBAPC™ 2023 | v433 [11-Mey-2023] R
O remesn | Atooisy | Bomecowry | Qromssy | ERwomsy | b weomomay | R aommsaony | @ ey
C2Sraar 4 New Assesswenr ELk IF
© omecronies | 4 D B ouneie meor e
Display By: @ First tame O Last Name 2 Aoo Form ORemesn
Search Q| [ s |[ ae
i | Form Long Name. I HIF
£ Root =
T R [
wdata.CSV (2022-Sep-30 11:27:16) Child Behavior Checkiist for Ages 1
sample Directory B 155 . ¢
argeant Family Child Behavior Checkist for Ages 6-
» 7 Testdata.CSV (2021-Dec-06 15:24:12) cacLeis £ ) ’
Z open
« v A &5 ThisPC » 0S(C) 5 Users 5 rscott 5 Downloads v B Search Downloads
Organize v New folder
[ Documents # A Name
S £ MoK et e (1)
ASEBA_Data_Transfer (2)
iDusrlon)s | ASEBA Data_Tanster )
B Musie § ASEBA Installers_ TMar2022
B videos ¥ ASEBA_Raw_and_Scored_Data_Combine.
FES— U ASEBA_Raw_And_Scored_Data_Combined
IMPORT DATA
4 Back » Nexa X Glose
File format: Transfer  Assessed Persons: 1 Available Forms: N/A
4. Import Forms
The file is good and ready to be imported.
Your data will be saved at: Aseba_Data.zip (2022-0ct-19 12:10:13)
Total Assessed Persons Found: 1
Total number of forms found: N/A
Forms Imported:
Progress in forms: Oof 1
Status of import process: The file is good and ready to be imported
‘\—} % STRT PROCESSING © Cawaer (THIS WILL DELETE THE IMPORTED DATA)

B Save ® Cancer (THiS WILL DELETE THE IMPORTED DATA)
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Imported Data

Aseba_Data (1).zip (2021-Aug-23 16:22:54)
Aseba_Data.zip (2021-Aug-23 16:23:23)
Aseba_Data (6).zip (2022-Jun-07 09:48:13)
Aseba_Data (6).zip (2022-Jun-07 09:48:48)

Arobh Pk 70) =in 13097 T 07 14:30:42)

§ ASEBA-PC™ 2023 | vd33 [11-May-2023]

O ReFRESH &, TOOLS ¥ B3 DIRECTORY ¥ & ASSESSED PERSONS ¥
2 Smarr 4 New Assessment
= precrorres | i mrommanTs

Display By: @ First Name C

Search: a

Name

Sewen || Ciem

Root
Imported Data
rawdata.CSV (2022-Sep-30 11:27:16)
“ = Sample Directory
» B Aseba_Data (12).zip (2023-Apr-10 11:06:18)
» F1Aseba_Data.zip (2022-Oct-19 12:10:13)
» B3 Aseba_Data.zip (2022-Oct-19 13:22:14)
—_> “ £ Marshall Family
[4 & Aseba_Data (11).zip (2023-Jul-18 11:
aDM
» B3 Sargeant Family
» B Testdata.CSV (2021-Dec-06 15:24:12)

r B

>




ASEBA-PC 2023 Procedures
Scoring, Export, and/or Print Report

The Score Report functions in ASEBA-PC 2023 allow the user to view, export, and/or print reports (see

specific report type sections after the General Instructions below for descriptions)
Report functions currently available in ASEBA-PC 2023 include the following:

1. Score Report
2. Score Cross-Informant Report (score report; focus on one assessed person)
A. Score MFAM Report (score report; focus on more than one assessed person) located

within Score Cross-Informant Option.

General Instructions/Notes Regarding Reports

® The number of pages in the report, as well as the particular scales included, will depend upon the form.

e  Where applicable, raw t-scores, and percentiles are displayed.

e B=Borderline Clinical range (indicated by broken lines); C=Clinical range (scores falling above the
broken lines if referencing problem items or scores falling below the broken lines if referencing
adaptive/competence items.

e  x Close The Close button closes the report, returning user to the Home/Directories page.

e The default society is ASEBA Standard: This can be changed by accessing the pull-down menu to the
right of the Society box at the top of the report, selecting a society, and then clicking the Apply button
to the right.

Society  ASEBA Standard v | Apply

e The user may move forward or backward through the report pages by clicking on the single right or left
arrows (< or >). Clicking on the arrow and line ( |[< or >| ) will bring the user to the first (left) or the last

(right) page of the report.
1K < 1 Jofs > D

e The user may also jump to a particular section of the report by clicking on the Report Icon in the upper
right corner of the report and then clicking on the area of interest in blue on the left side of the screen (as
long as Hide Document Map is not selected, see below). For example, for a CBCL 6-18, user is able to
jump to the following sections:

Competence Scale Scores /__\
Syndrome Scale Scores }

Internalizing, Externalizing, Total Problems & COther Problems O %(
N~

DSM-0Oriented Scales

2007 Scale Scores
Marrative Report And Critical Ttems
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e If desired, the report can be exported to one of two file formats: Acrobat (PDF) or TIFF: File format
type can be changed by accessing the pull-down menu in the Export box.
Export to the selected format ¥ | Export
o v Allows users to Refresh the report.
p
e &= The Print icon will open up a window to access user’s printing function.
e i Allows users to Hide Document Map for a more basic view (jump-ahead
sections in blue, as described above, will not be displayed.)
Score/View Report

The Score Report function in ASEBA-PC 2023 allows users to view the scored form results on various scales,

depending on form, as well as a Narrative Report and Critical Items scores.

1.

2.

4 ASEBA-PC™ 2023 | w433 [11-May-2023]

() REFRESH

= s 5} I 2
2 pIReCTORIES | #A INFORMANTS ‘U FORMS | # ASSESSED PERSON DETAILS CBCL1.5-5

Display By:

Search

B

Sign in to ASEBA-PC 2023.

Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

Select/highlight the directory containing the assessed person for whom you want to view a report.
Assessed Persons contained within the selected directory will be listed in the right frame.

If not already open, click the directory or subdirectory in the left frame (to open it).

Select/highlight the Assessed Person in the left frame. Any forms that have been added for the
selected person will be displayed on the right side of the screen under the Forms tab.

On the right side of the screen, highlight the form for which you wish to view the scored results.

Navigation: Reports (from the tab on top) > Score Report (or, in the right frame, under the
Forms tab, select Score Report, or, alternatively, Right click with your mouse and select
Score Report).

™ .
~ 3 FormMs | M ASSESSED PERSON DETALLS

%, ToolsY | Eipmectorvy | [JrorMs ¥ | B REPORTSY | R IMPORTDATAY | XX ADMINISTRATIONY (D HELPY = = =
2 Aoo Form B Kev-Enry B Score Reporr D Dezans / Comments #Eor
[l SCORE REPORT
2 S7art A New AssessmenT l Forms

: | Form Long Name i EvalID I Informant
BTl SCORE CROSS-INFORMANT REPORT

Chid Behavior Chedkist for Ages 1 —
B Key-Entry
) - g e 155 Caregiver-Teacher Report F¢ = score —
(® First Name () Last Name CAop Foam BKer-Enrrr B Score Reporr D\ Derars / Corraents Ages11/2-5
" Q| | sewar || aew

[ Details / Comments

i | Form Long Name i | EvalID i | Informz

— 7 Edit
ol 155 Child Behavior Checklist for Ages 1
“ &Imported Data - 125 @ Delete

4 £ Aseba_Data (1).zip (2021-Aug-23 16:22:54)

» B Aseba_Data.zip (2021-Aug-23 16:23:23) CTRF 1.5-5

Caregiver-Teacher Report Form for

Logan
Ages 11/2-5

2 Tnnathan Cardenas
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8. Report will display (an example of page 1, CBCL 6-18 shown below):

SCORE REPORT
Society: = ASEBA Standard B Apery X Cios!
3 v andar v pPyy LOSE
u
=5 P 4l EXPORT TO THE SELECTED FORMAT =~ Export C} % = l
CBCL/6-18 - Competence Scale Scores
1D: Jacob Martin Eval-ID Gender: M Date Completed: 2019-10-09 Clinician: Dr. robin scott Informant: Michelle Martin Society: ASEBA Slandard
Name: Jacob Martin Age: " Birth Date: 2008-05-07 Agency: Relationship: Biological parent Verified: Mo
30
T w0 =
E 7 E
- R
504 60
504
~ ~
401 T B,
" T
304
304 2
= 26 - 204
H H
d d
&~ 20 ~ 10
Activities Social School Total Competence
Raw Score (Sum) 6.5 2.5 15 Raw Score (Sum) 12.5
T Score 30-C 26-C 36 T Score 25.C
Percentile <3 <3 Percentile <2
[ T
1 B = Bordarline clinical range; C = Clinical range
o o Broken Lines = Borderling clinical range
N Total Score for each scale is rounded to nearast 0.5
On Activitias and Social Scales, if
mean of the other ifems is substii

9. See General Instructions (above) for information regarding navigating through the report.

Score/View Cross-Informant Report

The Score Cross-Informant Report function in ASEBA-PC 2023 displays various results for one assessed
person from multiple informants side by side for easy comparison. Specific components of this type of report
depend on the particular forms included, but may include problem and other item common scores, Q-
Correlations between scores, Syndrome Scales, Internalizing, Externalizing, Total Problems, Critical Items,
2007 Scales, and Personal Strengths T-Scores.

1. Signin to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Select/highlight the directory containing the Assessed Person for whom you want to view a cross-
informant report. Assessed Persons contained within the selected directory will be listed in the right
frame.

4. Ifnot already open, click the directory or subdirectory in the left frame.

5, Select/highlight the Assesed Person in the left frame. Any forms that have been added for the

selected person will be displayed on the right side of the screen under the Forms tab.
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6. Navigation: Reports > Score Cross-Informant Report

B ASEBA-PC™ 2023 | w433 [11-May-2023]

() REFRESH R To0Ls ¥ E3 DIRECTORY ¥ [ ForRMs v

2 S7arT 4 New Assessment

sn
DIRECTORIES A& [NFORMANTS

Display By: ® First hame O Last Name
Search: Q. SearcH CLer
“ B2 Root

< B Imported Data
4 B Aseba_Data (1).zip (2021-Aug-23 16:22:54)
» B Aseba_Data.zip (2021-Aug-23 16:23:23)
& Leah Brewer
2 Jonathan Cardenas
A& Anastasia Farrell

& Pnction Tobhnooe

.

Bl ReorTs ¥ | A IMPORTDATAY | £X ADMINI

Bl SCORE CROSS-INFORMANT REPORT

™

FORMS

»
& ASSESSED PERSON DE

C2Aop Form C) RerresH

CBCL6-18

CBCL 6-18

YSR 11-18

TRF 6-18

Form Long b

Child Behavii
18

Child Behavi
18

Youth Self-R

Teacher's Re
18

Child Behavi

7.  Select/highlight the name of the Assessed Person of interest from the list of Available
Assessed Persons or use the Search function by typing their name into the box to move the
Assessed Person to the Selected Assessed Persons column on the right. Click Next.

SCORE CROSS-INFORMANT REPORT

4 Bac » Nexr X Ciose

1. Select an assessed person or multiple assessed persons.

Available Assessed Persons
Search Q

Glovanni Frey
03134ef48c5f46809

SCORE CROSS-INFORMANT REPORT

4 Buck » Nexr X Ciose

1. Select an assessed person or multiple assessed persons.

Available Assessed Persons

Search Q

75

Giovanni Frey
03134ef4Bc6f46809

Selected Assessed Persons

Selected Assessed Persons



8. (Toremove an assessed person from the right side, click on them again and they will
move back to Available Assessed Persons on the left.)

9, Click Next. Under Select a cross-informant report type, access the pull-down menu by clicking on the down arrow
and choose the cross-informant report wanted. For example, School Age Cross-Informant was chosen.

SCORE CROSS-INFORMANT REPORT

4 Back » Nea X CLose

2. Select a cross-informant report type.

Adult Cross-Informant

Brief Problem Monitor Cross-Informant
Brief Problem Monitor Trajectory
MFAM Cross-Informant

Pre-School Cross-Informant

e e

SCORE CROSS-INFORMANT REPORT

4 Bacx » Next X CLose

2. Select a cross-informant report type. | School Age Cross-Informant v

10. Click Next. All forms completed for the Assessed Person you selected will be listed under

Available Forms. User can use the Search function to find a particular form type by typing
the form name into the box.

SCORE CROSS-INFORMANT REPORT

< Back » Ne X Gose

3. Select forms to include in the report.

Available Forms Selected Forms

Search Q

Child Behavior Checklist for Ages 6-18 on 2022-Sep-26
Giovanni Frey
Aima Frey Biologicl parent

Child Behavior Checklist for Ages 6-18 on 2019-Oct-15
Giovanni Frey
lfah Fey Boogical parent

Teacher's Report Form for Ages 6-18 on 2019-Oct-14
Giovanni Frey
Welssa Bowman Giassroom teacher
Click items on the left to add.

Youth Self-Report for Ages 11-18 on 2019-Oct-14 Click items on the right to remove.

Glovanni Frey
s self

11.  Click on the forms to include in the report from the list of Available Forms and they will
move to the right under Selected Forms. Up to 10 forms may be included (to remove a
selected form from the list on the right side, click on the form and it will move back to the left
under Available Forms). Click Next.

SCORE CROSS-INFORMANT REPORT

3. Select forms to include in the report.

Available Forms Selected Forms

Search Q

Child Behavior Checklist for Ages 6-18 on 2019-Oct-15
Giovanni Frey
ima Frey Bilogicl parent

Child Behavior Checklist for Ages 6-18 on 2019-Oct-15
Glovanni Frey
Eifeh Frey Bological parent

Teacher's Report Form for Ages 6-18 on 2019-Oct-14
Giovanni Frey
Welsa Bonman Casroom eacher
Click items on the left to add.
Click items on the right to remove. | Youth Self-Report for Ages 11-18 on 2019-Oct-14
Giovanni Frey
el sef
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12.

13.

The Cross-Informant Comparison report will be generated and open.

EXPORT TO THE SELECTED FORMAT ‘ ExporT

¢ 2 il

Cross-Informant Comparison - Problem Items Common to CBCL/TRF/YSR

ID: 03134ef43c6145809 Name: Glovanni Frey Gender: M Birth Date:  2003-08-17 Comparison Date:  2023-07-13
Form Eval ID Society Age  Informant Relation Date
TRF1 ASEBAStmdsrd 11 Malissa Bowmem Classroom tsachar 2019-10-14
¥SR2 ASEBAStemderd 11 self 2019-10-14
cBC3 ASEBAStandard 11 EliishFrey 20191015
CBC4 ASEBAStandard 11 AlmaFrey 2019-10-15
Anxious / Depressed Thought Problems Attention Problems
TRF ¥SR CBC CBC TRF ¥SR CBC CBC TRF YSR CBC CBC
1 2 3 4 1 2 3 4 1 2 3 4
0 0 0 0 SMindOF 0 1 1 2 lictYomg 2 2 1 2
1 0 0 0 18HameSe 11 2 D 4FalsToFims 1 0 0 0
0o 1 0 2 40HeanThm 0 0 2 0 SConcenrate 1 1 2 1
1 0 0 0 46Twitthes 2 1 1 2 oSl 11 1 2
1 0 0 0 SPicksskin 0 1 2 0 DBemfmed 1 1 1 0
0 1 1 1 66Repeatse 0 1 1 2 UDpdram 0 0 1 0
201 0 1 T0SeesThie 1 2 1 2 Alhopasice 2 1 1 1
L OE I BSoeslp 1 1 1 1 6lFoorSchoo 1 1 1 2
I I 2 1 BStramgBe 1 2 1 2 Thatenive 1 0 0 0
Guilty TV BiStrangelde 0 0 0 0
15elfCemsc 2 1 0 1
S1ThiaSsi 2 1 1 2 Somatic Complaints
Dene 720 L2 2 TRF ¥SE CEC CBC
Social Problems S e
TRF YSR CBC CBC 2 1 : 1
1 2 3 1 1 1 2 3
2 o 1 2 2 8 3
I 1 0 0 000 0 0
I 0 0 0 T 1 1
2 2 21 . 3 2 2 &
UOomTeCet 1 1 2 2 3 1 1 W
MBAcsdemt 1 1 2 1 0 0 0 0
BTesad 1 2 2 2
48Netlked 0 1 1 2 Withdrawn / Depressed
6Ckmsy 1 2 2 2 }
¢4PrefarYon 0 1 1 0 TEESYSRCHCICRC
T9SpeechPre 1 1 0 1 . , 12 o
SEgoilitle 0 1 0 1
4RatwBed 1 1 1 0
GWontTak 1 0 1 0
OSacrsve 2 1 11
75 Shy 2 3 1 2
102LadkFne 0 1 1 1
103 5ad 0. Iz 3
MWitkdaw 0 1 1 0

Please use the arrows at top of report to navigate through the report.

ExPORT TO THE SELECTED FORMAT

o

ExporT

¢ =2
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View MFAM Multi-Informant Report

The View MFAM Report function displays scores together for more than one assessed persons who are
related/affiliated. Forms that can be chosen for this report include the School-Age (CBCL 6-18, TRF 6-18,
YSR), Adult (ASR 18-59 and ABCL 18-59) and Older Adult (60-90+) forms. Specific components of this
type of report include Syndrome Scale T-scores and problem item scores, DSM scale T-scores and problem
item scores, Q-Correlations between item scores, Internalizing, Externalizing, Total Problems, and Critical
Items T-scores.

1. Sign in to ASEBA-PC 2023.

2. Select the Directories tab (if it is not already selected by default) on the left side of the screen.
All current directories will be listed in the left frame.

3. Select/highlight the directory containing the Assessed Persons whom you want to include in an
MFAM report. Assessed Persons contained within the selected directory will be listed in the right

frame.

4. Navigation: Reports (from the tab on top) > Score Cross-Informant Report.

5. The Score Cross-Informant Report screen will open, displaying a list of Available
Assessed Persons and a Search Box. To search for an Assessed Person, please type their
name in the Search box. Click on the Assessed Persons to move them to the Selected
Assessed Persons column. Click Next.

SCORE CROSS-INFORMANT REPORT

X Ciose

1. Select an assessed person or multiple assessed persons.

Available Assessed Persons Selected Assessed Persons
Search o3

jackie Martin

2629a8d3b5

SCORE CROSS-INFORMANT REPORT

» Next X Ciose
1. Select an assessed person or multiple assessed persons.
Available Assessed Persons Selected Assessed Persons

Search =

jackie Martin
26a9a8d3bs
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6. Under Select a cross-informant report type, access the pull-down menu by clicking on the
down arrow and choosing MFAM Cross-Informant. (Note: MFAM Cross-Informant Reports
require the Assessed Person to have more than one completed school-age or adult forms
associated with them).

7.  Select Next to continue, Back to return to the previous screen, or Close to return to the
Home/Directory page.

SCORE CROSS-INFORMANT REPORT

4 Bacx » Nexr X Ciose

2. Select a cross-informant report type. | MFAM Cross-Informant v

8. Select the forms in the Available Forms column to move them into the Selected Forms column.
Click Next.

SCORE CROSS-INFORMANT REPORT

4 Bacx > Next X Ciose

3. Select forms to include in the report.

Available Forms Selected Forms
search Q

Adult Behavior Checklist for Ages 18-59 on 2023-Jul-18

jackie Martin
Robert Martn Spouse

Adult Behavior Checklist for Ages 18-59 on 2023-Jul-18
jackie Martin

Adult Self-Report for Ages 18-59 on 2023-Jul-18
jackie Martin
el sef

Click items on the left to add.
Adult Self-Report for Ages 18-59 on N/A Click items on the right to remove.
jackie Martin
self sef

Adult Self-Report for Ages 18-59 on N/A
jackie Martin

seff self

=8

Adult Self-Report for Ages 18-59 on N/A
jackie Martin

self self

SCORE CROSS-INFORMANT REFORT

<« Back » Nexr X Close

3. Select forms to include in the report.

Available Forms Selected Forms
Search Q
Adult Self-Report for Ages 18-59 on N/A Adult Behavior Checklist for Ages 18-59 on 2023-Jul-18
jackie Martin jackie Martin
self self Robert Hiartin Spouse
Adult Self-Report for Ages 18-59 on N/A Adult Self-Report for Ages 18-59 on 2023-Jul-18
jackie Martin jackie Martin
self Self self seff
L=z
Adult Self-Report for Ages 18-59 on N/A Adult Behavior Checklist for Ages 18-59 on 2023-Jul-18
jackie Martin jackie Martin
self self Brent Cansan Other

Click items on the left to add
Click items on the right to remove.

79



9.

SCORE CROSS-INFORMANT REPORT

The MFAM Cross Informant Comparison Report will be generated.

=

| 4 w P »l EXPORT TO THE SELEGTED FORMAT ExporT
Cross-Informant Comparison - Syndrome Scale T Scores
Form Eval ID Assessed Person Age  Tnformant Relation Society
ABC1 jackie Martin Robert Martin Spouse ASEBA Standard
ABC2 jackiz Martin Brant Canson Other ASFBA Standard
ASR3 jackiz Martin self Self ASEBA Standard
Anxious / Depressed ‘Withdrawn / Withdrawn Depressed Somatic Complaints
00 oo 00
2w 0 =0
Y om 50 20
= 0 70
L : a0 80 g )
i 50 0 50 50 oL 30 =Ll
50 s i
FE-H ABC AsE3
Social Problems Attention Problems
w 100 w
e w4 w4
304 30
e 80 .
- Not Applicable 0 5 7
" 50 0 7 - B
£ o 50 50 — =
B 50
=Y B ABC2 asms
Aggressive Behavior Rule Breaking Behavior Intrusive
_ 100 w0
2w o0 20
¥ om 54 0
L ] ™ 0
7 =] - _ o ] ) o ) 57
£ w0 = = B 20 = 0 1
54 5
AEC F3

B = Borderline clinical range; C = Clinical range; Broken Lines =

Bordsrline clinical range

80

* ne = The scores are not computed due to missing data.

Printed by: LOCALladmin
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